
OFFICE OF THE COLLECTOR & DISTRICT MAGISTRATE, KEONJHAR
(District Welfare Section)

Bid Reference No. 358 /Wetfare/ ,brua

sHgBT TENDER NqTICE

Sealed 'I'enclers are invited liom reputecl i'egistered lvianporvel Agencies i

Se^,ice providers for absorbing the existing 17(Seventeen) numbers { lSiFifteen)

numbers of existi6g and 2('l'x,o) vaoant] o1- Ilh,0-cum-Olfice Assistants of Legal

Air-i ceitrs r;f o,ru the llW0" Keonihar. {ri'o lhe Srll-.- Cullcctol, Kcoltihar, Anandapur

iinq-l Llharnpua.t 131'tr'hirteen; nuirl;*rs of L,cgal Aid Cells lor:ak'd at Blocks

engaged on ontsi;rircirig basis in lkonjhar District tbr a per:iod of'one ,vear.

Tender should be accompanieci rvith refundable Earnest Money Deposit

(lih4D) q:fRs.50,000/- (Rupees Fift-v thousand) onl,v in shape of lJemanclDraft clrar'vn

irr li.rr,.riur of the District rvelJare olAcer', Keon"lhar iri any Nationalized Bank. pal'ahie

*r ld*1n]!'rnr lailing r,o'[ich lh* tcnd*r shall fi* r*.i*ctecl.

'fhe cictailed Tencler Documsnt anil in{brnlation *iut be dorvnloaded from the

u,e b s i tc- s i h ttp s : i<etl dq.ilul. o qibhA$QYin I,

'i'he intending r:egisteretl Finrrsi Outsourcing Agencies ma)' subrnit "lenders

aiong l,ith *tlher sr.rpporting r.1t:citmetrts lti the District Welfare Officer, Keonjhar

Larcsr by S.S0 Pn1 of tlated _)9_LWp029 thror-rgh Spcerl Pasti ltugistcred Post

ot1i,\,, 'l'encier documents received be,vond the stipulated period shall not be

ontcflained.

The atithoritv reserves the right ro calcel all bids rvithout assigning an,r''

re asoil thereof

By Orcler of the Collector, Keonjlrar

,p
District rvelf'are o
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Merno No. 35I I Welfare/ Dated 05+'Februarv-2026

1. Copv to Office Notice Roard fi:r rvide pr-rblication.

2. ( *pt' iboth in hard &, soli) lorrvarded to the DeGM. Collectorate. Keoir"ihar lbr
ir':Jirrmatiotr itl:<i rlcccsriirl aclicn. 1t ii; requc$tfd t{} Lrpl*ar1 the tencler clocun:ent in

tl're rvebsites

l" Copi,' t* ali Sub-Collector tsDOs l'l'ahsildars ol'Kecn"jhar llistrict I Hxecutive
{}li'lccr. L4Lrnicipalitv" Keilnihar r'Anandapr-rr r'Joda i NACI Champua 1 DIPRO.
l(eon-ihar ibr infbrmation anci nCIcossary action. T'hr.v aro roqliested to displav th*
silnle in their r*specl.ir,e olficer i-roliee h*ards lbr.,vide pLrblicity' ol thr t*niler n*tiee .

4. (i*1:v suhrnitt*d t* ti"re {lD{}- eur:r lr{}. Zilla F}aririhai{, Iic*n-ihar lbr inib*.naticui
r,vith rcquest t* tiisplav the sil{ne in tli* of}ice notice hoarcis fi:r r,virJe puhlicitv of
t.ire 1"enrler llotice"

i. Copy forwarded to the PA to Collector for kind information of Collector, Keonjhar
/ Steno to ADl\4(General), Keonjhar for kind information of ADM(Gen.),
Keonihar.

District
Keonjhar
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s n-I
Instruction to Bidders

@:
The office of the DWO, Keonjhar requires the service of reputed, well
established, financially sound and registered Service Providers for abSorbing
the existing DEO-cum-Office Assistants and vacancy of Legal Aid Celts ST &
SC Development, M&BCW Deptt. in Keonjhar District.

Sealed tender is invited under two bid system from reputed Manpower
Agencies/Service Providers to provide the services of for a period of one-year
lv.e.f. the date of execution of agreement and is likely to be extended on yearly
basis suLrject to satislactory perfbrmance & mutual agreement.'l'he authority
reserves the right to terminate the contract at any time after giving 30 days,
notice to the service provider.

Bidders are required to submit the technical & financial birls separately. The
bids in Seaied Cover-I containing 'Technical Bid' and Sealed Cover-II
containing 'Financial Bid' should be placed in a Third Sealed Cover Super-
Scribed ..Bid for Absorbing the existing DEO-cum-Office Assistants in
Legal Aid Cells, Keonjhar District engaged on outsourced basis-under ST

ii' SC I)c'''., N18*BLIW Deptt. in Keonjhar District" nlust reach the unciersigned
on or before lcf toztz026 by s.oop.M by Specd post/ Regcl. post only.
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Elisibility criteria:

1

The bidder should be registered
under appropriate authority, such as
. Registered under the Companies

Act 2013
o Registered under the Indian

Partnership Act 1932.
. Registered under the Limited

Liability Partnership Act 2008.

Certificate of Incorporation/
Registration Certificate or
Commercial Establishment
Registration

2

The bidder must be at least 3 years in
business (up to the last date of
submission of bid) for providing similar
type of services to Central f State
Government/ Autonomous Bodies/
Corporate bodies.

Copies of the work order from
the previous authorities and
agreement copy.

/'l
.)

The Registered Office or Branch Office of
the Service Provider must be located
within the jurisdictional area of the
district of Keonjhar.

Valid address proof of the
office (Copy of the Telephone
or Electricity Bill or any Govt
order/ certificate

4

Must have average annual financial
turnover of Rs.2 Crores during the last
3 consecutive financial years as on Dt.
3 i.03.2025.

Copies of audited Income/
Expenditure Statement and
Balance Sheet for the
concerned periods by a
Chartered Accountant.

5

Must have its own bank account in any
scheduled bank situated in Odisha.

Supporting documents
transaction for 6Months

of

o

The agency should not have been
blacklisted by any Centrall State
government, or any other public sector
undertaking or a corporation as on the
date of this RFP.

An aflidavit in Rs.10/- non-
judicial stamp paper to this
effect to be furnished by the
bidder as per the prescribed
format.

lEqrq' - r2l

7

Must not have any pending criminal
offence against the Proprietor I
Director/ Persons to be deployed by the
Service Provider.

An affidavit in Rs.10/- non-
judicial stamp paper to this
effect to be furnished by the
bidder as per the prescribed
format.
[Form - T3l

B

Other Statutory l)ocuments: Copies of :

o IrAN,
o f'AN,
o GSTIN,
. Valid Contract Labour

Page 5 of z9
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License for the minimum
lOOhundred labours in a
single order.
Valid ISO Certificates i.e.
o ISO 9001:2015
o ISO 14001:2015
. ISO 45001: 2018
o ISO 27OO1:2O13

o Copies of EPF & ESI
Registration Certificate.

. Copy of Commercial
Establishment Re gistration
Certificate.

o IT returns for the last 3
consecutive financial
years as on 31-03-2025.

B. Submission of Bid:-
The proposal complete in all respect as specified above must be

accompanied with a Non-refundable amount Rs. 1,000/- (Rupees one thousand)

only towards Bid Processing Fee and EMD of Rs. 50,000/- (Rupees fifty thousand

only) in the for:m of Demand Draft in favour of DWO, Keonjhar drawn in any

scheduled. commercial bank and payable at Keonjhar failing which the bid will

be out rightly rejected. The relaxation to MSME entities as per govt. norms is

also applicable in this case. The bid should be sent through Speed

Post/Registered Post (through Govt. of India, Department of Post)so as to

reach the authority t1 lO2l2026by 5.00 P.M to the office of DWO, Keonjhar.

The authority will not be responsible for any postal delay. Bids u'ithout

bid processing fees and EMD shall be rejected. Bids submitted after due date&

time will be summarily rejected. EMD of unsuccessful bidders will be returned

without interest after the award of Contract.

The selected bidder will have to deposit a Performance Security (2% of

the annual contract value) in the form of Bank Guarantee/FD/DD from any

scheduled Bank situated within Odishain favour of District Welfare Officer,

Keonjhar, as per the prescribed format provided in the tencler docttment at

Sr:c1.i6n-lX for a period of three months beyond thr: contract period. (i.e.

Performance Bank Guarantee must be valid from the date of etfectiveness of

the contract to a period of three months beyond the contract period) as its

Page 6 of z9 u,f,



(- l.,rlmitment to perform services under the contract. Failure to comply with
the requirements shall constitute sufficient grounds for forfeiture of the

Performance Bank Guarantee. The Performance Bank Guarantee shall be

released immediately after three months of expiry of the contract provided

there is no breach of contract on the part of the qualified bidder. No interest

shall be paid on the Performance Bank Guarantee. In case, the contract is

further extended beyond the initial contract period, the Bank Guarantee will
have to be accordingly renewed by the deployed service provider as per the

existing terms and conditions of the tender.

C. List of Documents to be submitted

Bidders are required to furnish the following documents along with the
Technical Bid:

a) Demand Draft in support of Bid processing fee as applicable.
b) Demand Draft in support of EMD as applicable.
c) Copy of Certificate of Incorporation for Company, for firm or agency

copy of commercial establishment registration certificate.
d) Copy of GSTIN, 38 latest.
e) Copy of PAN and TAN Number.
0 Copies of IT returns for the last three consecutive financial years.
g) Copies of EPF & ESI Registration Number.
h) Copy of Bank Account details.
i) Copies of the Income/Expenditure Statements along with Balance

Sheet for the last 3 years.
j) Copies of work orders from the previous organizations for providing

services during last 3 years.
k) Affidavit regarding non-blacklisting (On Stamp Paper)
l) Affidavit regarding non-pending of any judicial proceedings (on

bidder's Letter Head)
m) Valid Contract Labour License for minimum One hundred labor in

Odisha in a single order.
n) Valid ISO Certificate i.e. ISO 9001:2015, ISO 14001:2015, ISO

4500 l:2OlB, ISO 27OO1 :20 13.
o) Copies of six months transactions amount certified by Manager of the

Bank.

Any deviation from the prescribed procedures/ required information/
formats/ conditions shall result in out-right rejection of the bid. Any
conditional bid shall be out- rightly rejected.

All entries in the pages of the bid document should be neatly

computerrzed, be legible and be signed by the Bidder. If the space for

furnishing information is insufficient, a separate sheet duly signed by the

Bidder should be attached.

-lt, 'Ll
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The technical Bid will be opened on \\ 10212026, l l,3O fr.M in

preserrce of the Bidders or their Authorized Representatives who wish to be

preselt on the spot at that time. Financial bid of the technically qualified

bidders shall be opened. simultaneously in presence of the bidders or their

Authorized Representatives.

The EMD shall be forfeited if the successfui bidder fails to undertake

the work or fails to comply with any of the terms and conditions of the bid.

The bid sha11 be valid for a period of 90 davs from the date of opening

of the bids and no request for any variation in quoted rates and/withdrawal

of bids on any ground by the bidder shal1 be entertained. Validity of the bids

can be extended on mutual consent.

The bidder having the lowest evalurated Financiai Bid (L-1) would be

consid,ered for aw'ard of the contract subject to fulfillment of the terms and

conditions of the bid documents. In case, the Lowest Bidder (L-1) is

disqualified after selection for any reason, then negotiations wi1l be made with

tlre Seconcl Lclv,,esl. (L-2) Bidder lbr award of Contract at (L- 1 ) price. However,

rhr: clecision of the authority shall be final during the overall seiection process.

In r:ase more than one firm quotes the same price in the Financial Bid, then

the L-1 Bidder r.vill be decided as per the highest mark secured by the Bidder

in the Technical llid. In case of tie, preference will be given to the bidder

having secured highest mark in technical Bid.

The quoted rates shal1 not be less than the minimum wages fixed/

notified by the Government of Odisha from time to time and shall include all

stati-ltory ohligations.

The service provider shall be liable for ail kinds of dues payable in respect

r,1'rrranp',ower clepioyed/ provided under the contract and the authority shall noL

be liable for any dues for availing the services of the personnel.

Tkre authority reserves the right to reject any or all bids and terminate

the tender process r,l,ithout assigning any reason thereof.

Page B o{zg
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Section -II
SCOPE F WORK

GENERAL INSTRUCTIONS FOR BIDDERS AND SCOPE OF WORK

A. GENERAL INSTRUCTIONS:
The manpower absorbed by the Service Provider sha11 be required to report

for work as per time fixed by Govt. and may also be required to work before

or after working hour for which he/she would not be paid any extra

remuneration. In case, the person deployed remains absent on a particular

day or comes late / leaves early on three occasions, proportionate

deduction from the remuneration for one day will be made.

The manpower absorbed for the purpose must have good moral character

and cordial attitude and should not reveal the official information to

outsiders and must maintain official confidentiality.

The Service Provider shall nominate a coordinator who shall be responsible

for periodic interaction with the Authority so that optimal services of the

persons deployed could be availed without any disruption.

The attendance rolls for the personnel deployed by the Service Provider at

the premises of Authority shall be provided by the Manpower Service

Provider and it sha11 be monitored by the Service Provider on regular basis.

These attendance rol1s shall be signed by the authorized representative of

Manpower Service Provider who shall get it verified from the designated

office. The entire financial liability in respect of manpower services

absorbed in the Authority's location shall be that of the Manpower Service

Provider and the Authority will in no way be liable for the same. It will be

the responsibility of the manpower Service Provider to pay to the person

absorbed a sum not less than the proposed monthly remuneration as

mentioned in the financial bid.

The Manpower Service Provider shall provide a substitute well in advance

if there occurs any probability of the person leaving the job due to his/her

o\ /n personal reasons. The payment in respect of the overlapping period of

the substitute shall be the responsibility of the Manpower Service Provider.

The persons absorbed shall, during the course of their work be privacy to

certain quaiified documents and information which they are not supposed

to divulge to third parties. In view of this, they shal1 be required to take

4,

2.

3

5.

6.

Page 9 ofzg
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oath of confidentiality and breach of this condition shall make the

Manpower Service Provider as well as the person absorbed liable for penal

action under the applicable laws besides, action for breach of contract.

7. The Manpower Service Provider sha1l be responsible for compliance of all

statutory provisions relating to minimum wages payable to the persons

absorbed at the Authority's location. The service provider should ensure

regular payment of monthly salary to the personnel absorbed by the service

provider by 10th of the succeeding month after deduction of applicable

statutory dues. The service provider should credit the monthly salary of its

employees in the respective Bank Account.

8. The absorption of outsourced persons sha11 be purely on contract basis.

The Service Provider shail at all times make it absolutely clear to the

outsourced personnel absorbed by them. Any outsourced personnel

absorbed can be removed at any time by giving notice to the Service

Provider and the Service Provider will have to provide suitable replacement

acceptabie to Authority within 3 working days.

9. The Manpower Service Provider shall absorb the existing DEO-cum-Office
Assistants of Legal Aid Cells engaged on outsourced basis-in Office of the
District Well'are Officer, Keonjhar. An aflidavit must be given to this effect
in Rs.lOO l- non-judicial Stamp Paper.

10. The manpower to be absorbed in the office of the Authorities shal1 be given

assignment as per the requirement of the office work and on due approval

of Head of the office.

B. SCOPE OF WORKS:

(i) DEO-cum-Office Assistants in Legal Aid Cells

. She/He must have educational qualification of Intermediate with
Computer Qualification not below PGDCA.

. She/He will work in welfare section of Block under the supervision of
Welfare Extension Officers.

. She/He will assist the Legal Retainers engaged in Legal Aid Cells.
o Providing lree legal services to the SC & ST people through Legal Aid

Cells in Blocks, Sub-Divisional Headquarters & District
Headquarters.

. Developing specific templates for data entry to minimtze error and to
facilitate easy retrieval of information.

o Scanning, digittzation and preserving various docurnents related to
scholarship as per the guideline.

. Day to day maintenance of computer and other peripherals.

. Any other responsibility as assigned by the Higher Autliorities.

Page ro of z9 k\,



Section -III

SCHEDULE OF REQUIREMENT:

Tentative requirement of Manpower to be deployed for the proposed
services given here as under:

sl.
No. Description Requirement

01

1 . DEO-cum-Office Assistants
in Legal Aid Ce11s

L7 Numbers(15 Nos of
existing and O2 nos of
vacant )

Page u ofz9
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1.

,

6.

,
i)

4

5

9

Sect -ry

For all intents and purposes, the service provider shall be the
"Ernployer" within the meaning of difl'erent Rules & Acts in respect of
persons deployed. The persons absorbed by the service provider sha1l
not have any claim whatsoever like employer and employee relationship
against the Authority under this agreement. The Service Provider shall
make them known about their position in writing before deployment
under the required service.
The Service Provider will be overall responsible for the absorption of
existing manpower for performing the service. The Authority slal not
be responsible for any financial loss or any injury to ..ry p.r"on
deployed by the Service Provider in the "our". of ineir performing the
functions/ duties or for payment towards any comperrsation.
The Service Provider shall exercise adequate supervision to ensure
performance of manpower absorbed to provide the services in
accordance with the requirements. The Service Provider shall depute
one full time supervisor in concerned office of the authority, for overall
management of the services to be rendered at the site.
The Service provider shall be so1e1y responsible for compliance to the
provisions of various Labour and industrial laws, .rCh as, wages,
allowances, compensation, EPF&ESI, Bonus and Gratuity etc. relating
to manpower to be deployed by it at the Authority,s locati,on.
Service Provider shall maintain complete official records of
disbursement of wages/ salary showing details of all supporting
documents such as ESI, EpF etc. in respect of manpower depi,oyed for
the purpose.
The Service Provider shall maintain personal file in respect of all the
staff those who are absorbed by it in office of the authorit5r The personal
file shall invariably consist of personal details such ." .r"-., udd....,
date of birth, sex, residential adclress (temporary/permanent), Bank
Account, EPF/ESI Details etc.
The manpo\^/er to be absorbecl by the Service Provider should not have
any adverse Police records/criminal cases against them. The agency
should make adequate enquiries about the character and antecedents
of the persons whom they are absorbing. An undertaking to this respect
must be provided by the manpower service provider p.io. to signing of
the agreement.

The Service Provider will also ensure that the manpower absorbed are
medically fit and will keep in record a certificate of their medical fitness.
The service Provider shall withdraw such manpower those are not
found suitable by this office for any reasons immediately on receipt of
such a request.
The Service provider shall ensure that the manpower absorbed by it are
disciplined and do not participate in any activity detrimental to the
interest of the Authority.
The Authority shall not be 1iable for any compensation in case of any

I

1()
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fatal injury/death caused to any man power while performing/
discharging their duties/ for inspection or otherwise.

11. In case of any theft or pilferages, loss or other offences, the service
provider will investigate and submit the report to the Authority and
maintain liaison with the police. FIR will be lodged by the Authority,
wherever necessary. If need be, joint enquiry comprising of both the
parties shall be conducted and responsibility will be fixed.

L2. In case of any loss caused to the Authority due to lapse on the part of
the personnel discharging duties, the same sha11 be borne by the
Service Provider. Authority shall have the right to deduct appropriate
amount from the bill of service provider. In case of frequent lapses on
the part of the personnel deployed by the service provider, Authority
sha1l be urithin his right to terminate the contract or take any other
action without assigning any reason whatsoever.

13. In the event of any personnel being on leave/absent, the service
provider sha1l ensure suitable alternative arrangements to make up for
such absence. If a person leaves the job for any reason, the Service
provider is liable to provide the suitable replacement within 3 working
days.

L4. In case of delay in providing required replacement, the amount of
penaity calculated at the rate of Lo/o of the annual contract value per
week on account of delay, shall be deducted from the monthly bi1ls in
the succeeding month.

15. There r,vould be no increase in rates payable to the Service Provider
during the Contract period. The service provider will be responsible for
deposit of EPF, ESI, GST and other statutory dues as applicable from
time to time and submit the proof of deposit to authority for records.

16. The Service Provider shall not be allowed to transfer, assign, pledge or
subcontract its rights and liabilities under this Agreement to any other
agency or organtzatron. Sub-contracting is not allowed under this
agreement.

17. The Services Provider shall raise the bi1l, in triplicate, along rvith
attendance sheet duly verified by the officer concerned in respect of the
persons deployed and submit the same to the prescribed authority in
the first week of the succeeding month. The payment will be released
by the second week of the succeeding month.

18. The Service Provider will have to deposit the remuneration of the
deployed ffIanpower for the concerned billing period in their respective
bank account through online transfer and submit the details to the
authority for necessary records.

79. In case of dispute resolution relating to rights/liabilities arising ourt of
the agreement, the same shall be disposed of at the ievel of
Administrative Departments.

20. Ir: the event of failure of Service Provider to provide Services as per the
terms and conditions of the agreement, the Performance Securrity sha11
be forfeited. Any violation of inst-ructions/ agreement or suppre ssion of
facts v',i11 attract termination of contract with l month prior notice to the
Service Provider.

Page 13 ofzg
uu



,,

2L.

23.

26.

The Service provid"er should ensu.re that persons to be absorbed are not
alcoholic, drug addict and not. indulge in any activity prejudicial to the

interest of the AuthoritY.
The Authority reserves the right to withdraw or relax any of the terms

and condition mentionecl above so as to overcome the problem

encountered at a later stage.
In the event of any displte arising in respect of the clause of the

agreement, the "^-. shall be resolved through negotiation.

Aiternativeli,, the dispute shall be refcrred to the next higher authority
or cont-roiling offic., ]o. his decisiou and the same shall be binding on

ai1 parties"
Al1 disputes shall be under the jurisdiction of the appropriate court.

The agreement can be terminated by either party by giving one month's

notice in advance. If the agency fails to give one month's notice in
writing for termination of the agreement, then one month's wages, etc'

ancl 
^rry 

.-ount due to the service provider will be recovered by

forfeiture of performance security.
The cont..r..i i" liable to be terminated because of non-performance,
cleviation of any terms and conditions of agreement, non-payment of

remuneration of manpower deployed and non-payment of statutory
clues. The Authority will l1ave nc liability towards non-pa3iment of
remlrneration to the persons deployed by the Service Provider and the

outstanding statutory dues of the service provider to concerned

authorities.
The Manpower Service Provider will be bound by the details furnished
to the authority while submitting the tender or at any subsequent stage.

Misrepres.nt.iion of documents/ information, leads to termination of

agreement.
The marr power service provider will supply additional man power as

anci when required during the validity period of agreement'

24.
25"

,t1

z8
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Section - V
TECHNICAL BID

(BIDDER LETTER HEAD)

To

Sub:

Sir

[Location, Date]

The Dist. Welfare Officer,
Keonjhar.
Odisha, PIN-758021.

Tender for Absorbing of existing-DEO-cum-Office Assistants in
Legal Aid Cells I - engaged on outsourced basis- in Office of the
District Welfare Officer, Keonjhar. [Technical Proposal]

I, the undersigned, offer to participate in the tender process to absorb

the services existing DEO-cum-Office Assistants in Legal Aid Cells engaged on

outsourced basis- in Office of the District Welfare Officer, Keonjhar in

accr.rrdance with yo'dr Tender Notice No.: 
-- 

Dated . We are

hereby submitting our proposal, which includes Technical Proposal and

Financial Proposal sealed in separate envelopes.

I hereby declare that all the information and statements provided

in the technical proposal are true and correct and I accept that any

misinterpretation contained in it may lead to disqualification of our proposal.

Our proposal wi11be valid for acceptance up to 90 Days and I confirm that this

proposal will remain binding upon us and may be accepted by you at any time

before the validity of the bid.

I, hereby unconditionally undertake to accept all the terms and

conditions as stipulated in the RFP document. In case any provision of this

tender is found violated, then your office shall have the rights to reject our

proposal iircluding forfeiture of the earnest money deposit absolutely.

Yours faithlr-rlly,

Authorized Signatory[in full and initials]

Name and Designation
Address of the Bidder:

\X,
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1 Narne of the Bidder

,2

Details of Bid
Processing Fee and
Earnest Money
Deposit: (Demand Draft
Details)

DD No.:

Date

Amount (Rs.):

wn on Bank

.)

.) Name of the Director /MD

4
Fuli Address of
Registered Office

Postal Address:

Telephone No.:

FAX No

-Mail Address
Name & telephone
number of the
ar.itirorizeC person

signing tkre bid

Name and Designation

Mobile Number:

6 Bank Name

Account Number:

Bank and Branch Name:

FSC Code:

8
PAN No.

Attach self-attested copy)

I T}STIN

Attach self-attested copy)

i0 E"P.l'. Registration No.

{A!!q.h self-attested copy)

t1

E.S.l. Registration
No. [Attach self-

attested cop-v. i Attach
attesi-ed copy)

1 r'tI .t-

Registered Branch
ffice of the Service

er n:lrst be located
thin the jurisdictional
a of Keonjhar

\.t"
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13
Acceptance to all the terms &
Conditions of the tender
(Yes/No).

T4
Power of Attorney/
antLtortzation letter for signing
the of the bid documents

15

Please submit an undertaking
that no criminal case is
pending with the police at the
time of submission of bid.

L6
Kindly mention the total
number of pages in the tender
document.

t7

Valid ISO Certificate: -
ISO 9001:2015
ISO 14001:2015
ISO 45001:2018
ISO 27001:2013

1B
Balance sheet for the last 3
years

19

Work orders from the previous
or ganrzations for providing
serrrices during last 3 years
W.O No.& Agreement copy
a.
b.
C.

20 Commercial Establishment
Registration Certificate

Financial Turnover of the bidder for the last B financial years :-

FY 2024-25

FY 2023-24

FV 2422-23

\& Page 17 of zg
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Details of the similar type service provided by the bidder in consecutively
last 3 years:-

Declaration

I, Sri

Sri

nl Daughter/ Wife of

Propriel-or/ Director/

Authorized Signatory of (Name of the Service Provider), competent to sign this

deciaration and execute this tender;

I have carefully read and understood all the terms and conditions of the
t.ender and undertake to abide by them;

The information and documents furnished along with the tender are true
and authentic to the best of my knowiedge and belief. I am well aware of the
fact that furnishing of any false information/ fabricated document would lead
to rejection of our tender at any stage besides liabiiities towards prosecution
under appropriate law.

Authorized Signatorylln lull and initialsl

Place

Date:

Enclosures:
1. Bid Processing Fee in the form of Demand Draft in Original.
2, EMD in the form of Demand Draft in Original.
3. Copy of tender document (each page must be signed and sealed by the

Bidder).
4, Duly filled Technical Bid and Financial Bid.
5. l,ist of L)ocuments as applicable.

\s, Page rB of *9

sl.
No.

Period

Name of
Authority with

Complete
Address
& Fax no.

Type of senrices
provided with

details of
manpower/
machinery
deployed

Contract
Amount
(in INR|

Duration

From To

1

2
aJ

4
5



\-
FORM.T.2

[On Rs.10/- Non-Judicial Stamp Paper in shape of affidavit from the Notary

regarding non-blacklistingl

hereby undertake that, our

organization... has not been debarred by

any of the Central/ State Government Department/ Office or by any Public

Sector Undertaking (PSUs) and nor blacklisted by any authority during the

recent past.

Yours sincerely,

Authorized Signatory[n full and initials]

Name and Designation of the Signatory:

Name of the Bidder and Address:

kr,
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FORM.T.3

AFFIDAVIT

[on Rs.10/- Non-Judicial stamp Paper in shape of affidavit from the Notary

regarding not having any pending judicial proceeding for any criminal

offencesl

1,..... " hereby undertake that there is

no criminal case pending in any court of Law against our company or against

the Proprietor or Director or Persons to be deployed by our company'

I fi-rrther certify that Proprietor/Director/Persons to be deplo5red by our

/ nry company have not been convicted of any offence in any court in India

during ttre recent past. I understand that I am fr'r1ly responsible for the

con-uents of this undertaking and its truthfuiness.

Yours sincerelY,

Authorized Signatory[ln full and initiais]

Name and Designation of the Signatory

Name of the Bidder and Address:

),t
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TECHNICAL BID EVALUATION

Technical evaluation of the bids will be done to determine whether the

bids comPlied to the PrescriLred eligibilitY condition and the requisite

documents / information have been Properly furnished bY the bidder or not.

Bids qualified in the technical evaluation stage, wiil be considered for opening

of the financial bids. The financial bids shall be oPened in the Presence of the

tender committee and bidder or his authotized rePresentative who choose to

attend. Least (Lr) Cost Selection Method" will be foliowed during the tender

process to determine the selected bidder. The tender inviting authoritY will

award the contract to the bidder whose bid has been determined as the

loutest qnd eualuated bid rtce.

\,t

Criteria for award of MarkTotal
Mar
ksNo

SI.

o 1 Years
o 2 Years
o 3 Years or more

:10
marks
: 15
marks
:20
marks

20Years of ExPerlence ln
Provirling manpower Govt'
office (to be determined from
the work order / contract
copies/ ExPerience
Certiticate)

1

oof
ork
rder

No of
Work
order

No of Work
order

15 nos.B nos6 nos

2A
marks

10 marks

20

particular number's of work
order package or multiPle
contract Packages in anY

state of India. (to be

determined from the work
ordci: / contract coPies/
Experience Ccrtificate)

Service rendered for2

: 10 marks
: 20 marks

. 50 <100
o 101- 200

20Experience in
sin:Lilar nature

providing
of work with

st.rength of sweePers / GrouP-
D in Jingle work order (To be

determined from Work
roorder o 02Crore

o 03Crore
o 04 Crore or more

: 0Smarks
: lOmarks
:15

ks

15Annual Average
Last3 FY (2022-23, 2023-24
2024-25)

Turnover for4"

9001: 2Ol5:-1 mark
14001:2015:-1 mark
45001:2018:-1 mark
27001:2013:-1 rnark

SO

SO
SO

Valid ISO Certification5

I6 marks166

5n Valid Contract Labor License
200 nos
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15 marks
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.)

4

Presentation
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Section - VI

FINANCIAT BID

(BIDDERLETTERHEAD)

[Location, Date]

To
'fhe District Welfare Officer,
Keonjhar

Sub: Tend"er for absorbing the existing DEO-cum-Office Assistants in Legal

Aid Cells - engaged on outsourced basis- in Office of the District Welfare

C)fficer, Keonjhar[Financial Proposall

Sir,

1,..,'.. ....the undersigned., offer to provide the services for

[insert title of ,the Seruicel in accordance with your Tender No'-

Date . Our attached {inancial price is llnsert. amount{s) in words and

figuresl 1bi" the proposed service. This amourrt is inclusive of the taxes applicable as

per GST Act. I do hereby undertake that, in the event of acceptance of our bid,

t6e ser.vices shail be provided in respect to the terms and conditions as stipulated

in the tender document.

Our financiai proposal sha11 be binding upon us subject to the

'moiiificatit-'rns resr-rlt-ing lrom contract negotiations, up to expiration of the validity

perioci of the proposal of 90days. I have carefully read and understood the terms

and condit-ions of the tender to provide the services accordingly'

I understand that you are not bound to accept any proposal you receive

Yours faithfullY,

Authorized Signatory[ln full and initials]

l{arne and Designation of the Signatory
ruith Date and $eal:
Adelress of the Bidrier:

\tu Page zz of zg



(FORM -F1)

(Administrative Charge)
APPLICATION - FINANCIAL BID

For Providing Manpower Assistance for Legal Aid Cell of all Block
Development Offices, Sub-Collector Office & District Welfare Office of

Keonjhar District

1. Name of tendering Manpower Service Provider:
2. Rate per person per month inclusive of all statutory liabilities, taxes, levies,

cess etc:

Minimurn take home remuneration per person should as per mentioned
at col-03 for the above services.

EPF/ESI of employees shall be borne by employees and shall be deducted
as applicable.

Date: Authorized Signatoryfin full and initials]

Place: Full Name:
Seal:

a

a

s].
No

Manpow
er
Tlpe

Monthiy Rate per person
xTake

home
remunerat
ion per
person

EPF
@

B%

ESI
@

3.25%

Other
statuto
ry
dues if
any

Service
charge
s.Bs%
to 7%

GST@
rB%

Total per
person
(3+4+5+
6+7+B)
The
remuneratio
n should not
be exceed
13,900

I 2 1.) 4 5 6 v B 9

1

DtrO.
CUIN_

Oflice
Assistan
t Legal
Aid Cell

2

W
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Note: A) it is clarified by the Finance Department vide office memorandum

No.19595/F Dt. LL.O7.2023 that the minimum service charges hall be 3.85% and

not exceed 7o/o in any case.

B) It is obligatory on the part of outsourcing agency to manage duties of their

manpower on off days and to fo11ow all labour laws as applicable to them and that

will be verified trorn time to time by the authority. C) Outsourced personnel is to

be absorbed by the service provider and authority/Governrnent will not be liable

for giving them contractual/permanent service in future. Such engagement by ttre

service provider is absolutely temporary in nature and can be terminated at any

time if deemed fit by the authority. False propaganda should not be spread by

anybody that after a stipulated time these outsourced personnel will be made

contractual, temporzry, permanent employee of the DWO Keonjhar. D) The total

rates quoted by the tendering agency should be inclusive of all statutory/taxation

liabilities in force at the time of entering into the Contract. E) The payment shall

be rnade on conclusion of the calendar month only on the basis of no. of working

days lor which duty has been performed by each manpower.

)-tl
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Section - VII

1 Forwarding Letter in Bidders Letter Head

2 Bid Processing Fee

J EMD
Certifi ofte theCAonti oro Incof Registrationrporacopy

ntratioStblishmenEstaB ro ommercialCidder
4

5 Copy of PAN & TAN

6 Copy of GSTIN & 3b
Copies of Income Tax Clearance Certificate for the last
three Assessment years

7

B Copv of Valid EPF ESI Certificate ISO Certifi teCA S& )

Copy of valid Labour License9

i0 TtrCHNICAL BID duiy filled in (Forwarding Letter,
PORM- TI, T2 and T3l
Financial details of the bidder along with all

Expenditure
of Incomets ASsuchdocumenrtive copiessuppo

thefor !)lastBalanceand SheettStatemen
thacertific monlast s1xteontransactiBankerand

11

72 Power of Attorney in favor of the person signing the bid
on behalf of the bidder in letter

13 List of completed / on-going
nature (Past Experience Details)
work orders for the resPective

assignments of similar
along with the copies of
assignments from the

authorities
14I+ Affidavit for not having been black-listed by any Central

/ Slate Govt. lany Autonomous bodies during the recent
FORM- T2

15

1 Forwarding Letter in Bidders Letter Head

Affiriavit for not having any poiice case pending against
the bidder(rORM- T3f

aL Duly F-il1ed in Financial Bid (FORM- F1l

).t
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sl.
No Description

Submitt
ed
(Yes/Nol

Page
No.

TECHNICAL



It is to be ensured that:

. A11 information has been submitted as per the prescribed format only'

. Each part has been separat-eiy bound with no loose sheets and each

page of all the three parts are page numbered along with Index Page'

. All pages of the proposal needs to be sealed and signed by the

authorized rePresentative'

Authorized Signatory [n full and initials]

Name and Designation with Date and Seal

Page z6 of.zg
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Section - VIII

SERVICE AGREEMENT

(To be made on Rs.1OO.OO Non Judicial Stamp Paper)

This SERVICE AGREEMENT is mad"e on between,

ereinafter called as the "Authority") of the

1"t Part and its principal place of business at

hereinafter called the "service Provider") of the

2"d Part

WHEREAS

(a) The" Service Provider", having represented to the

"Authority" that he is willing to absorb the existing

DEO-cum-Office Assistants of Legal Aid Cells - engaged

on outsourced basis-under ST & SC Development

M&BCW Dept. in Keonjhar District has offered to provide

the service ln response

Dated:

to the Tender Notice

issued by

Authority;

(b) The ,,Authority" has accepted the offer of the service

Provicier to provide the required services as per the terms

and conditions as set forth in this Service Agreement'

It.

No:

the

NOUI, THEREFORE, IT IS HEREBY AGREED between the

two parties as follows:

The follorving documents attached hereto shail be deemed to

form an integral part of this Contract:

Appendix A: General Terms and Conditions

Appendix B: Scope of Work;

Appendix C: Contract Price and Payment Term;

!

\dt
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>--'r

, TLre muti.ial rights and obligations of the Ar-ithority and lhe
Consultant shall be as set forth in the Contra,ct, in particular:

(a) The Service Provider shail carry out the service in
accordance with the provisions of the Agreement; and

(h) Tht: Certificate on the satisfactory performance of
services by the Agency shall be issucd by an Officer
authorized by the Client and in consideration c'f the
Certificate of Satisfactor5, Performance of Services
Fro.,,ider, the Authority shail make such payments and
in such a manner as is provided iir the Agreeinenf-.

Mql{e ot Eayfrlentl

The Service Provider wiil operr a specific Bank Account for
pai'rnent io3, the Authority in tlie Jreneficia"r),' account [ourards

tlie Senzice performed by the service provider. ']'he Service

Pr<;i;"ir1er wili fi.rrnish the details i>[ t.he F-]air]< Acc:ount tc the
Auti-''urit.; v,;ithin Tdays of the signing of rhe contract.

This Contract constitutes the agreement br:tween tvrc,r

prrrties in r"espect to obligations anC supersedes all pr:evious

oorlfllurlir:atrons between the Parties.

;$" ?"Ieuw this agreement witnesses as below:-

a) That in consideratiorr o{ t}ie pa.vriterrt t<-r be made hy the
"Authority" to thc "Setrvice Provi{trer", Lhe: "service
F'rovider" h.-rebv al{recs u,ith the "Authority" t-o r:rovicle
] l1ir i'rl,i)wr)i ;tesoLlrcciJ to b,: r::rg;:r[r-'d iri lhr: ilrr-t::r:rt tlrc:

J,.it-i{Iirri,r; in crrtrfort:-i lri' \\/ltii ,1,,.' ;,rf0r'i';iot-r S ;rl jiiC i'ci'Ili:r allCi

l:orrclitions of the ccritract.
I]l Ti:at 'the "Authority" hereby further {rgrees to l-)ay the
,,, l'Servi..r"le.Provider" the contrapt price .at lhc rir:ie artcl in the

manrrrr pr:escribed iir the sairi tertns i,rn'.1 corrtiitions.

Pap,c:r.8 ut *9 \ L
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c) Financial limit under this Contract varies with changes in

time to time.
d) That in the event of any dispute that may arise:it shall be

settled as per the terms and conditions of the contract.
e) That this agreement is valid up to

For and on behalf of [Tender Inviting Authority]

Witnessl

Witness2

For ancl on behalf of [SERVICE PROVIDER]

[Name and Designation of the Representative with seal]

V/itness 1 :

Witness2

u&,
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