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DISCLAIMER

The information contained in this Request for Proposal (hereinafter referred to either as 'tender')

document provided to the Bidders, by the District Mineral Foundation, Keonjhar, hereinafter

referred to as DMF or any of their employees or advisors, is provided to the Bidder(s) on the terms

and conditions set out in this tender document and all other terms and conditions subject to which

such information is provided.

The purpose of this tender document is to provide the Bidder(s) with information to implement the

following assignment: "Selection of an agency for GIS basec! Baseline Survey and Preparation

of the Village Development PIan (VDP) for all 12 (Twelve) blocks of Keonjhar district". This

tender document does not purport to contain all the information each Bidder may require. This tender

document may not be appropriate for all persons, and it is not possible for the DMF, their employees,

or advisors to consider thebusiness/investment objectives, financial situation, and particular needs

of each Bidder who reads or uses this tender document.

Each Bidder should conduct its own investigations and analysis and should check the accuracy,

reliability, and completeness of the information in this tender document and wherever necessary

obtain independent advice from appropriate sources. DMF, Keonjhar theiremployees, and advisors

make no representation or warranty and shall incur no liability under any law, statute, rules, or

regulations as to the accuracy, reliability, or completeness of the tender document.

DMF, Keonjhar may, in its absolute discretion, but without being under any obligation to do so,

update, amend, or supplement the information in this tender document.

*******



sl.
No.

Particulars Details

I Name of the Client Chief Executive Officer, DMF, Keonjhar

2 Method of Selection Quality cum Cost Based Selection (QCBS)

(Two Cover System)

-) Date of Issue of Request for Proposal

(RFP)

01.12.2025

4 Proposal Due Date 2s.12.202s (by 05.00 PM)

5 Deadline for Submission of Pre-Proposal

Query

fi.12.2025

6 lssue of Pre-proposal Clarifications 15.12.2025

7 Date of opening of Technical hoposal 29.12.2025 (at 11.00 AM)

8 Date of opening of Financial Proposal To be intimated to the technically qualified

bidder

9 Technical Presentation To be intimated to the Pre-qualified bidder

10 Letter of Award To be intimated to the selected agency

t2 Bid Processing Fee (Non-Refundable) Rs.10,000/- (Rupees Ten Thousand

only) remitted through demand draft

drawn in favour of "Chief Executive

Officer, DMF, Keonjhar" payable at
o'Keonjhar"

l3 Eamest Money Deposit (EMD)

(Refundable)

Rs.5,00,000/- (Rupees Five Lakh only) in

shape of DD/FD/Postal deposit duly

pledged in favour of "Chief Executive

Officer" DMF, Keonjhar" from any

nationalized scheduled bank/Post office.

t4 Contact Details Chief Executive Officer,
District Mineral Foundation (DMF),

Keonjhar,2nd Floor, DRDA Office, DMF

Cell, Collectorate Building, Keonjhar-

758001

Email : {r1 IK eonj harr, g-gttt a i l..c ot-tr

l5 Mode of Submission Speed Post / Registered Post (lndia post)

DATA SHEET

Note:
1. The Client reserves the right to change any schedule. Please visit the website

rvrv rv. Keonj har. od i sha. gor,. i n regularly for the same.
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Proposals must be submitted before the date, time, and venue mentioned in the Fact Sheet

through Speed/Registered Post. Proposals that are received after the deadline will not be

considered.

ln case, it is not possible to open the financial proposals on the bid opening day, the date of
opening of financial proposal will be communicated to eligible bidder through

correspondence.

5ll'agc



SECTION * I
RFPNo: 3O66 Datez 01.12.2025

Letter of Invitation

Chief Executive Officer,
District Mineral Foundation (DMF), Keonjhar
Government of Odisha

Address:
Chief Executive Officer,

District Mineral Foundation (DMF), Keonjhar
First Floor, DMF Cell, Collectorate Building, Keonjhar-7s8001

Email: dm fKeonj hart4: grna i l.com

Subject: Selection of an agency for GIS based Baseline Survey and Preparation of the Village
Development Plan (VDP) for \2 (Twelve) blocks of Keonjhar district

1.. Chief Executive Officer, District Mineral Foundation (DMF), Keonjhar, Govt. of Odisha
(The Client) invites sealed proposal from eligible bidders under the process for "Selection
of an agency for GIS based Baseline Survey and Preparation of the Village
Development Plan (VDP) for 12 (Twelve) blocks of Keonjhar District". More details

on the proposed study are provided at Section-3: Terms of Reference (ToR) of this RFP

Document.

The proposal completed in all respect as specified in the RFP Document must be

accompanied by a non-refundable Bid Processing Fee of Rs. 10,000/- (Rupees Ten

Thousand only) drawn in favour of "Chief Executive Officer", DMF, Keonjhar", from any

nationalized/scheduled commercial bank and payable at Keonjhar, Odisha.

The proposal must be delivered at the specified address as per the Data Sheet by Speed

post/ Registered Post only. The Client shall not be responsible for postal delay or any

consequence. Submission of the proposal through any other mode will be rejected.

The last date and time for submission ofthe proposal complete in all respects is25.12.2025
till 5.00 PM and the date of opening of the technical proposalis29,12.2025 in the presence

of the bidder/bidder's representative atthe specified address as mentioned in the Bidder
Data Sheet. Representatives of the bidders may attend the meeting with due authorization
letter on behalf ofthe bidder.

2.

3,

4.
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This RFP includes the following sections:

a.

b,

C.

d.

e.

f.

Letter of Invitation [Secfion - ll
Information to the Bidder [Section - 2]

Tcrms of Reference [Section - 3l

Technical Proposal Submission Forms [Section - 4l

Financial Proposal Submission Forms [Section - 5l

Annexure-I [Bid Submission Checklist and any other relevant project related

material needs to be providedl

6, While all information/data given in the RFP are accurate within the consideration of the

scope of the proposed assignment to tbe best of the Client's knowledge, the Client holds no

responsibility for the accuracy of information, and it is the responsibility of the bidder to
check the validity of information/data included in this RFP. The Client reseryes the right to
accept lrejectanyl all proposals / cancel the entire selection process at any stage without
assigning any reason thereof.

Chief Executiv60fficer
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SEC'l'ION:2

1. Information to the Bidders (Pre-Qualification Criteria):

Before opening and evaluation of the technical proposals, each bidder will be assessed based

on the following pre-qualification criteria. The bidder is required to produce copies of the

required supportive documents/infbrmation as part of their tcchnical proposal, failing which thc

proposals will be rejected.

sl.
No.

Basic

Requirement
Specific Requirement

Documents Required

I Legal Entity
Bidder/vendor should be an organization

registered under:

a. Companies Act 2013,

b. Societies' Registration Act 1860,

c. Indian Trust Act 1882,

d. Indian PartncrshiP Act 1932,

e. Limited Liability Partnership Act

2008,

f. A sole proprietorship or sole trader

registered under GST act 2017.

The Agency should have been in

operation for the past 5 (five) years as on

30.10.2025 and filed ITRs for the last

three FYs (i.e., 2022-23, 2023 -24 & 2024-

2s)

Copy of-
Certificate of
incorporation/ Registration

Certificate/ PartnershiP

Deed/ Certificate of
registration u/s l2A along

with PAN Card, GST

Registration Certificatc (in

Form GST REG-06)

.ffi
Audited Financial

Statements duly sealed &
signed by a Charlered

Accountant in Practice

along with ITR for the said

periods

2 Operation

J

Financial

Capacity

Thc Agency should havc an avcrage

annual turnover from similar assignments

in conducting Baseline Survey and Need

Assessment Study or providing similar

services should be of Rs.5-00 Crore

(Rupees Five Crore) for the last three FYs

(i.c., 2022-23, 2023'24 & 2024-25)

Financial Dctails of the

bidder (TECH- 3) along

with copies of last three

FY's Audited Financial

Statement duly signed by a

Chartered Accountant in
practicc

4 Consortium No Consortium/fVs/associations/ sub-

contracting shall bc allowcd undcr this

project

Declaration of submitting

as indcpendent agcncy

from the Authorized

Signatory on the

Letterhead of the agencY

Page | 8



5 Blacklisting The Agency should not have been

blacklisted by any Central / State

Government Ministry in India or Public
Sector Undertakings or any Government

Agencies

Undertaking by the

Authorized Signatory on

the Letterhead of the

agency

6

Experience Must have experience in GIS based

Bascline Survcy and Nccd Asscssment

Study for Socio-cconomic Develcpment/
Projects of similar nature in any Central/
State Govemment/ Public Sector

Undertakings

Copies of Relevant Work
Ordcrs/Sanction Ordcrs/

MOUs/ Engagement

Letters/ Completion
Certificates or equivalent

documentary evidence

should be provided as proof
of exposure

1 Manpower The Firm/ Agency should have

numbers of experienced prof-essionals

its payrolls as pcrrnancnt cmployees

20

on

Proof Documents

8

Authorized
Representative

A Power of Attorney in the name of the

person signing the proposal

Original Notarized Copy of
the Power of Attorney on

Rs.100 Non-Judicial

Stamp Paper.

9 Cost of Tender

Papcr

The Agency should furnish a bid
proccssing fee of Rs.10,000/- (Rupecs

Ten Thousand Only), in the fbrm of
Demand Draft in favour of "Chief
Executive Officer, DMF, Keonjhar
payable at "Keonjhar"

Original Instrument

l0 Earnest Money
Deposit @MD)

The agency should furnish EMD of
Rs.5,00,000/- (Rupees Five Lakh Only)
in the shape of DD/ FD/Postal dcposit

duly pledged in favour of "Chicf
Exccutivc Officcr" DMF, Kconjhar" from
any nationalized scheduled bank/Post

office.

Original Instrument
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2. Documents/Formats needs to be submitted for TECHNICAL PROPOSAL:

The bidder / vcndor has to furnish the following documents duly signed in for thcir

Technical Proposal:

l) Filled in Bid Submission Check List (ANNEXURE-I) in Original.

2) Covering letrer (TECH- l) on bidder's letterhead requesting to participate in the

selection process.

3) Bid Processing Fee & Earnest Money Deposit (EMD) as applicable'

4) Copy of Certificate of Incorporation/ Registration/Deed.

5) Copy of PAN/TAN.
6) Copy of Goods and Services Tax Identification Number (GSTIN) in Form GST R-EG-

06.

7) Copies of Audite d financial statements by the CA for the last three financial Years FY

(i.c., 2022-23, 2023'24 & 2024-25)
8) General Details of the Bidder (TECH - 2).

9) Financial Details of the Brdder (TECH - 3) along with all the supportive documents as

applicable duly signed as per the instruction.

l0)power of Attomey (TECH - 4) in favor of thc person signing the bid on behalf of thc

biddcr.
I l) List of completed project of similar nature (Past Experience Details, TECH - 5) along

with copies of contracts / work orders / completion certificate from previous Clients.

l2) Undertaking for not having been black-listed by any Central i State Govemment / Any

other autonomous hodies/ International & National Organization in thc reccnt past on

the Letterhead ofthe agency.

l3)proof documents regarding numbers of experienced professionals on its payrolls as

permanent employees.

l4) Self-Declaration regarding Conflict of Intcrest (TECH - 6)'

l5) Duly filled in Technical Proposal Form TECH - 7.

Bidders should submit the required supporting documents as mentioned above, Bids not

conforming to the eligibility criteria and non-submission of required documents as listed

above will lead to rejecrton of the bid. Submission of forged documents will also result in

reiection of the bid. Bidders are advisedto study all instuctions,fornts, terms &conditions

and other important information as mentioned in the RFP Document. The proposal must

be complete in all respect, indexed snd hard bound. Erch page should be numbered snd

signed.

Bid Processing Fee:

The bidder must furnish as part of technical proposal, the required bid processing fee

amounting to Rs.10,0004 (Rupees Ten Thousand Only) Remitting as shown in the Data

Sheet.

4. Earnest Money DePosit (EMD):

The bidder must furnish, as part of the tcchnical proposal, an Earnest Money Deposit (EMD)

amounting to Rs.5,00,000 (Rupees Five Lakh Only) rcmitting as shown in thc Data Shcct.

3.
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5.

The EMD of unsuccessful bidders shall be refunded after finalization of selection process

and award of contract without interest thereon. The EMD of the successful bidder will be

released without interest after the contract agreement with DMF upon submission of Security

deposit in the fbrm of Performance Bank Guarantee (PBG) as3%o of Total Contract value.

Thc EMD will be forfeitcd on account of the following rcasons:

a. Bidder withdraws or modifies (not acceptable to Client) its proposal during the bid
validity period as specified in RFP

b. Bidder does not respond to requests for clarification of its proposal.

c. Bidder fails to provide required information during the evaluation process or is found
to be non-responsive or has submitted false information in support of its qualification.

d. If thc bidder fails to-
i. Provide any clarifications to the Clicnt,
ii. Agrees to the decisions of the contract negotiation meeting,

iii. Sign the contract within the prescribed time period,

iv. Any other circumstance which holds the interest of the Client during the overall
selection process.

Validity of the Proposal:
Proposals shall remain valid for a period of 120 (One Hundred Twenty Days) from the
datc ofopcning ofthe tcchnical proposal. Thc Clicnt rcserves thc rights to reject a proposal
valid tbr a shorter period as rlon-responsive aud will make the best efforts to finalize the
selection process and award of the contract within thc bid validity period. The bid validity
period may be extended on mutual consent.

Pre -Proposal Queries / Pre-Proposal Meeting:
Bidders are allowed to submit their queries in respect of the RFP and other details if any, to
District Mineral tr'oundation (DMF) Cell, Keonjhar, DRDA Building, Second Floor,
Collectorate, Keonjhar-758001, Email: dmfKeonjhar@gmail.com as per the time limit
prcscribcd. Clarifications to the above will bc uploadcd in thc wcbsite/ claritlcd
through ernail to the respective bidders for the purpose of preparation of the proposal.

Request for alternation / change in existing terms and conditions of the RFP will not be

considered / entertained.

7. Preparation & Submission of Proposal:

7.1 Preparation of Proposal
You are requested to submit your proposal through Speed Post/Registered Post (India
post) as per the information provided in the datasheet in Two Parts strictly using the
fbrmats enclosed herewith (refer Section: 2,3 & 4 for Part-l and refer Section:5 for
Part-2) in Two separatc covcrs. Thc two parts shall be:

Part l: Fee/ Pre-Qualification/ Technical Proposal and
Part 2: Financial Proposal.

6.
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Bidder must subrnit Hard Copy of the Technical Proposals by Resistered Post / Speed

Post only to the specified address before s:ipulated date of opening the Technical Bid as

mcntioncd in Biddcr Data Shcet. Thc Clicnt will not bc rcsponsiblc for postal dclay/ any

conscqucncc in rccciving ofthc proposal.

7.2 The procedure for subnrission of the proposal is described below:
i) Technical Proposal:

The envelope containing Hard Copy ofTechnical Proposal along with the Bid Processing

Fee and EMD shall be sealed and superscripted as "Technical Proposal - <Proposed

Project Name>" and to be frunished inside one envelope. The duly filled-in technical
proposal submission forms, along with all the supportive documents and infomation
have to be fumished as part of technical proposal.

The Technical Bid shall not includc anv linancial information rclatcd to the Pricc
Bid. Technical Bid containing financial information related to the Price Bid shall be

declared non-responsive.

ii) Financial Proposal:
Thc cnvclopc containing Hard Copy of Finarrcial Proposal shall be scalcd and

supcrscriptcd as "Financia Proposal - <Proposcd Projcct Namc>" and to bc fumishcd
insidc anothcr cnvclopc. Thc duly fillcd-in financial proposal submission fonns, along

with all the supportive ducuments and information have to be furnished as part of
financial proposal.

a. The Bidder shall quotc his rates on prescribed format already provided in the RFP.

Furthcr thc biddcr shall havc to submit thc fillcd in formats altachcd in Section 5 in
thc sccond packct of Covcr-2.

b. The rate offered to remain fixed for the whole contract period or for the extended

agreed period.

c. The financial proposal shall be inclusive all costs, direct or indirect, for successful

delivery ofthe services defined in the ToR but exclusive ofGST.
d. Bidder shall exprcss the price oftheir services in the Local curency (lndian Rupees).

iii) Thc completed proposal must be submitted on or before thc timc and datc statcd in thc

Data Sheel.

Any deviation from the pres,:ribed procedures/ informdtion/ formats / conditions shall
result in out-right rejection of lhe proposal All the pages of the proposal have to be

sealed and signed by lhe authorize.l represehtative of the bidder, Bids with any
conditiondl olfer shall be out rightl! rejected. All pages of the proposal must have to be

sealed and signed by the authorized representative of the bidder. Any condition bids

will be rcjected"
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8. Opening of the proposal:

Opening of Proposals will be done as pcr thc schedule date and timc.

The TECHNICAL PROPOSAL received as mentioned in point no. 7.2 (i) within
the time mentioned in the data sheet will be opened in the initial stage by the Client
in presence of the bidder's authorized representatives at the location, date and time
spccificd in thc Data Sheet.

The Client will constitute a Tender Evaluation Committee (CEC) to evaluate the

proposals submitted by bidders. Only one representative with proper authorization
letter from the participating bidder will be allowed to witness the bid opening.

For panicipating in the tender, the authorized signatory holding Power of Attorney
shall be the Digital Signatory. In case the authorized signatory holding Power of
Attorney and Digital Signatory are not thc same, the bid shall be considered non-
responsive.

The FINANCIAL PROPOSAL as mcntioncd tn 7.2. (ii), only of thc tcchnically
qualified bidders will be opencd on thc datc mcntioned in thc data sheet after
completion of tcchnical evaluation stagc.

9. Evaluation of Proposal:

A three-stage evaluation process will be conducted as explained below for evaluation of the
proposals:

PRELIMINARY EVALUATION (1't Stage): Preliminary evaluation ofthe proposals will
be done to determine whether the proposal cornplies with the prescribed eligibility condition
and the requisite documents / information have been properly furnished by the bidder or not.

Submission of following documents / information will be verified:

l) Filled in Bid Submission Check List in Original (Annexure-I)

2) Covering letter (TECH - 1) on bidder's letterhead requesting to participate in the

selection process.

3) Bid Processing Fee as applicable

4) Copy of Certificate of Incorporation/ Registration

5) Copy ofPAN
6) Copy of Goods and Scrviccs Tax Idcntification Numbcr (GSTIN) (lf applicablc)
7) Copies of Financial Statements for thc last three financial years FY (i.c.,2022-23,

2023-24 & 2024-2s)

8) Gencral Dctails of thc Biddcr (TECH - 2)

9) Financial Details of the bidder (TECH - 3) along with all the supportive documents

asapplicable duly signed and certified as per the instruction.

d.
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l0) power of Attorney (TECH - 4) in favor of the person signing the bid on behalf

of the bidder.

I l) List of completed assignments of similar nature (Past Experience Details, TECH - 5)

alongwith copies of contracLs/work orders/completion certificate from previous Clients-

12) Self-Declaration on Conflict of lntcrest (TECH - 6)

l3) Duly filled in Technical Proposal Forms (TECH - 7)

l4) Declaration of submitting as independent agency (No Consortium/ JVs/ associations/

sub-contracting)

l5) Declaration for not having been black-listed by any Central / State Government I Any

other autonomous bodies/ International & National Organization in the recent past on

the Letterhead of the agency.

16) proof documentq regarding numbers of experienced professionals on its payrolls as

permanent employees.

l7) All the pages of the proposal and enclosures/attachments are signed by the authorized

representative of the bidder

x Bitls not complying to any of the above requirement, will be outrightly rejected at the

discretion of the Client's authority-

TECHNICAL EVALUATION (2'd Stage):

Technical proposal will be opened and evaluated for those bidders who qualify the preliminary

evaluation stage. Detailed evaluation process as per the following parameters will be adopted

for proposal evaluation:

Page I 14



Criteria, sub-criteria, and points system for the Evaluation of Technical Proposals:

sl.
No.

Evaluation Criteria Max. Score

I
Prior cxpcriencc of conducting GIS Based
Baseline Survey and Need Assessment Study for
Socio-economic Development or any other
Projects of similar nature:

More than 5 years: 20 Marks
3 to 5 Ycars: l0 Marks
Less than 3 Years: 0 Marks

20

2 Within last 5 years of the date of Bid submission,
Firms/ Agency must have successfully completed/
in progress 5 separate projects in Central/ State

Govemment/ Public Sector Undertaking
conducting GIS Bascd Basclinc Survcy and Necd
Assessment Study for Socio-economic
Development or any other Projects of similar
nature : 10 Marks

Each additional project: 2 marks
(Maximum up to l0 Marks)

20

3 The Firm/ Agency must have 20 experienced
workman professionals on its payrolls as

permanent employees: 5 Marks

o Each additionalprofessional: I mark
(Maximum up to 5 Marks)

l0

4 Thc Firm/Agcncy having audited Annual Average
Turnover of Rs.5.00 Crore (Rupees Five Crore)
more, in the last three financial years FY (i.e.,
2022-23,2023-24 &2024-25) 5 Marks

o Each additional Rs.l.00 Crore average
turnover: 1 Mark
(Maximum up to 5 Marks)

l0

5 a. Understanding of Scope, Objectives and
Completeness of response: (10 Marks),

b. Dcscription of Approach and Methodology:
(10 Marks)

c. Methodology to be adopted (10 Marks) &
d. Staffing and Study Management Plan

( l0 Marks)

40

Total Marks (l+2+3+4+ r00
* Only bidders who secure above 70ok msrks in the technical evaluation will beconsidered

for fa rth e r ev alu utio n.
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FINANCIAL EVALUATION (3'd Stage):

Financial Proposals of only those applicant Agencies who are technically qualified
(i.e.,obtain a minimum 7}Yo marks in Technical Evaluation) shall be opened at this stage

in the presence of the bidder's representative who wishes to attend the meeting with proper

authorization letter. The name of the bidder along with the quoted financial price will be

announced during the meeting.

Evaluation Process:

QCBS method will be followed during the overall selection process. The financial bids of
technically qualified bidders will be opened on the prescribed date in the presence of
bidder's representatives.

The lowest evaluated Financial Bid (Fm) shall be given the maximum financial score (St)

of 100. Thc formula for determining thc financial scorcs of all othcr bids shall bc calculated

as follows: Sf : 100 x Fm/F, in which "Sl'is the financial score, "Fm" is the lowest price,

and "F" the price of the bid under consideration. The weights given to the Technical (T)

and Financial (P) Bids shall bc:

T: 70, and

P=30
Bids shall be ranked according to their corrbined scores, calculated using the technical

score (St) and financial score (Sf) and the weights as follows:

S : St xTYo + Sfx P%

The bidder, who has the highest score in the QCBS and shall be called for further process

leading to the award of the contract. The bid pricc will includc all taxcs as applicable and

shall be in Indian Rupees. Prices quoted in the bid must be firm and final and shall not be

subject to any modifications on any account whatsoever. In case of a tie, the bidder having

higher technical score will be considered the preferred bidder.

For the pufpose of evaluation, the total

duties for which the Client will make

expenses.

evaluated cost shall be inclusive of all taxes &
payment to the consultant including overhead

10. Performance Bank Guarantee: (PBG) of contract value:

Within l0 days of notifying the acceptance of a proposal for award of contract, the

qualified bidder shall have to furnish Security deposit in the form of a Performance Bank
Guarantee amounting to 3o/o of Total Contract value from a nationalized/scheduled

commercial bank in favor of "Chief Executive Officer, District Mineral Foundation
Keonjhar", as per the format at Annexure- II, for a period of three months beyond the

entirc contract period (i.e. PRG must be valid from the date of effbctiveness of the oontract

to a pcriod of 3 months beyond the contract pcriod) as its commitment to perform serviccs

under the contract. Failure to comply with the requirements shall constitute sufficient
grounds for the forfeiture of the PBG. The PBG shall be released immediately after three
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il.

12.

months of expiry of contract provided there is no breach ofcontract on the part of the

qualified bidder. No interest shall be paid on the PBG.

Contract Negotiation:
Contract negotiation, if required will be held at a date, time and address as intimated to the

selected bidder/s. The bidder will, as a pre-requisite for attendancc at thenegotiations,

confirm availability of all thc proposcd staff for the assignment. Rcprescntative conducting

negotiations on behalf of the bidder must have written authority to negotiate and conclude

a contract. Negotiation will be performed, if any and availability of proposed professionals

etc.

Award of Contract:
Aftcr completion of thc contract negotiation stage, the Clicnt will notify the succcssful

bidder in writing by issuing an offer letter fbr signing the contract and promptly notifying
all other bidders about the result of the selection process. The successful bidders will be

asked to sign the contract after fulfilling all formalities within 15 days of issuance of the

offer letter. After signing the contract, no variation or modification of the terms of the

contract shall be made except by written amendment signed by both the parties. The

contract will be valid for 01 (one) years from the date ofeffectiveness ofthe contract. Sub-

contracting / outsourcing of any form shall not be allowed for any activities under this
RFP.

Conflict of Interest:
Conflict of interest exists in the event of:

a. Conflicting assignments, typically monitoring and evaluation/environmental
assessment of the same project by the eligible bidder.

b. Consultants, agencies or institutions (individuals or organizations) who have a
business or family relation with the Client directly or indirectly; and

c, Practices prohibited under the anti-comrption policy of the Government of India and

Government of Odisha. The bidders are to be careful so as not to give rise to a situation

where there will be any conflict of interest with the Client as this would amount to thcir
disqualification and breach of contract.

14. Disclosure:

a. Bidders have an obligation to disclose any actual or potential conflict of interest. Failure

to do so may lead to disqualification of the bidder or termination of its contract.

b. Bidders must disclose if they are or have been the subject of any proceedings (such as

blacklisting) or other arrangcmcnts rclating to bankruptcy, insolvcncy or the financial
standing of the Bidder, including but not limited to appointmcnt of any officcr such as a

receiver in relation to the Bidder's personal or business matters or an arrangement with
creditors, or of any other similar proceedings.

c. Bidders must disclose if they have been convicted of, or are the subject of any proceedings

relating to:

I3.
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ll.

l. A criminal offence or other serious offence punishable under the law of the land, or where

they have been found by any regulator or professional body to have committed
professional misconduct.

Comrption including the o.}'er or receipt of an inducement of any kind in relation to
obtaining any contract;

iii. Failure to fulfill any obligations in any jurisdiction relating to thc paymcnt of taxes or

social sccurity contributions.

15. Anti-corruption Measure:

a. Any effort by Bidder(s) to influence the Client in the evaluation and ranking of financial
proposals, and recommendation for award of contract, will result in the rejection of the

proposal.

b. A recommendation for award of Contract shall be rejected if it is determined that the

recommended bidder has directly, or through an agent, engaged in comrpt, fraudulent,

collusive, or coercive practices in competing for the contract in question. ln such cases,

the Client shall blacklist the bidder either indefinitely or for a stated period of time,

disqualifying it from participating in any related bidding process for the said period.

16. Language of Proposals:
The proposal and all related correspondence exchanged between the bidder and theClient

shall be written in the English language. Supporting documents and printed literature that

are part of the proposal may be in another language provided they are accompanied by an

accurate translation of thc rclevant passages in English with self- certification for accuracy,

in which case, for the purposes of interpretation of the Proposal, the translated version

shall govern.

17. Cost of bidding:
The Bidder shall bear all costs associated with the preparation and submission of its
proposal. The Client shall not be responsible or liable for those costs, regardless of the

conduct or outcome of the bidding process, Bidder/s is/are not allowed to submit more

than one proposal under the selection process. Alternate bids are also not allowed.

18. Legal Jurisdiction:
All legal disputes are subject to the jurisdiction of District Session Court, Keonjhar only.

19. Governing Law and Penalty Clause:
The schedule given for delivery is to be strictly adhered to in view of the strict time
schedule. Any unjustified and unacceptable delay in delivery shall render the bidder liable
for liquidated damages and thereafter the Client holds the option for cancellation of the

contract for pending activities and complete the same from any other agency. The Client
may deduct such sum fiom any moncy from their hands duc or bccomc due to biddcr. Thc
payment or deduction of such sums shall not relieve the biddcr from his obligations and

liabilities under the contract. The rights and obligations of the Client and the bidder under
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20.

this contract will be governed by the prevailing laws of Government of India / Government

of Odisha. Failure on bidder's part to furnish the deliverables as per the agreed timeline
will enfbrce a penalty @ l% per week subject to maximum of l0% of the total contract

value. The amount will be deducted from the subsequent payment. In addition, the PBG

amount shall also bc forfcitcd. Thc decision of thc authority placing the contract. whether

the dclay in dcvelopment has taken place on account of rcasons attributcd to thc biddcr
shall be final.

Confidentiality:
Information relating to the evaluation of proposals arrd rccommendations concerning

awards shall not be disclosed to the bidders who submitted the proposals or to other
persons not officially concerned with the process, until the publication of the award of
contract. The undue use by any Consultant of confidential information related to the

process may result in rejection of rts proposal and may be subject to the provisions of the

Client's antifraud and comrption policy. During the execution of the assignment except

with prior writtcn conscnt of thc Client, the consultant or its personnel shall not at any time
communicatc to any person or cntity any confidcntial information acquircd in thc course

of the contract.

Amendment of the RFP Document:
At any time before submission of proposals, the Client may amend the RFP by issuing an

addendum through website www.Keonjhar.odisha.gov.in. Any such addendum will be

binding on all the bidders. To give bidders reasonable time in which to take an addendum

into account in preparing their proposals, the Client may, at its discretion, extend the

deadline for the submission of the proposals.

Client's right to accept any proposal, and to reject any or all proposal/s
The Client rescrves the right to accept or reject any proposal, and to annul or amcnd thc

bidding/selection/evaluation process and reject all proposals at any time prior to award of
contract award, without assigning any reason there of and thereby incurring any liability
to the bidders.

Copyright, Patents and Other Proprietary Rights:
Chief Executive Officer, DMF, Keonjhar-758001, Odisha, shall be entitled to all
intellectual property and other proprietary rights including but not limited to patents,

copyrights and trademarks, with rcgard to documents and othcr materials which bcar a

direct relation to or are prepared or collected in consequence or in the course of the

execution of this contract. At the Client's request, the Agency shall take all necessary steps

to submit them to the Client in compliance with the requirements of the contract.

21.

22.

23.
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24. Force Majeure:
For purpose of this clause, "Force Majeure" means an event beyond the control of the

agency and not involving the agency's fault or negligence and not foreseeable. Such events

may include, but are not restricted, wars or revolutions, fires, floods, riots, civil
commotion, earthquakc, epidemics or olher natural disasters and restriction imposed by
the Government or other bodies, which are beyond the control of the agency, which
prevents or delays the execution of the ordcr by the agency If a force Majeure situation

arises, the agency shall promptly notify Client in writing of such condition, the cause

thereof and the change that is necessitated due to the condition. Until and unless otherwise

directed by the Client in writing, the Agency shall continue to perform itsobligations under

the contract as far as is reasonably practical and shall seek all reasonable altemative means

for pcrformance not preventcd by the Force Majcurc event. The agency shall advisc Clicnt
in writing, thc beginning and the end of the above causcs ofdelay, within seven days of the

occurrence and cessation of the Force Majeure condition. In the event of a delay lasting

for more than one month, if arising out of causes of Force Majeure, Client reserves the

right to cancel the contract without any obligation to compensate the agency in any manner

for whatsoever reason.

Settlement of Disputes:
Thc Client and the Consultant shall make every cffort to resolve amicably, by direct
informal negotiation, any disagrccmcnt or disputc arising between them under or arising

from or in connection with the Contract within thirty (30) days from the commencement

of such informal negotiation. A11 disputc rcsolution procccdings shall be hcld at Kconjhar,
Odisha, and the language of such proceedings and that of all documents and

communications between the parties shall be in English. District Collector cum

Chairperson and Managing Trustee. District Mineral Foundation, Keonjhar Government

of Odisha will be the final authority to resolve the dispute arising between and the

Clientand the Consultant.

Disqualification of Proposal:
The proposal is liable to be disqualified in the following cases as listed below:

a. Proposal submitted without Bid Processing Fee as applicable

b. Proposal not submitted in accordance with the procedure and formats as prescribed in
the RFP During validity of the proposal, or its extended period, if any, the bidder
increases the quoted prices

c. Proposal is received in incomplete form; Proposal is received after due date and time
for submission of bid Proposal is not accompanied by all the requisite

documents/information A commercial bid submittcd with assumptions or conditions

d. Bids with any conditional technical and financial offcr and if the bidder provides any

assumptions in the financial proposal or qualifies the commercial proposal with its own
conditions, such proposals will be rejected even if the commercial value of such

proposals is the lowest / L,est value

e. Proposal is not properly sealed or signed

f. Proposal is not conforming to the requirement of the scope of the work of the

25.

26.
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assignment. Bidder tries to influence the proposal evaluation process by

unlawful/corrupVfraudulent means at any point of tirne during the bid process

If, any of the bid documents (including but not limited to the hard and soft/electronic
copies of the same, presentations during evaluation, clarifications provided by the

bidder), cxcluding the commercial bid, submitted by thc biddcr isfound to contain any

information on price, pricing policy, pricing mechanism or any information indicative
of thc commercial aspects of thc bid; Bidders or any person acting on its behalf indulgcs

in comrpt and fraudulent practices & any other condition/situation which holds the

paramount interest of the Client during the overall section process.
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SECTIOI{ _ 3
Terms of Reference (ToR)

l. Background

The District Mineral Foundation (DMF) Keonjhar, established under the Mines and Minerals
(Development and Regulation) Act, 1957, seeks to mitigate the adverse impacts of mining on

local communities. As part of its mission, DMF Keonjhar aims to enhance the quality of lif-e,

ensure socio-cconomic stability, and promote sustainablc dcvclopmcnt in all 12 (Twclvc)
blocks- mining-affcctcd rcgions in Keonjhar district. DMF Keonjhar rcquircs a

comprehensive baselinc survgy and needs assessment to develop a village developmcnt plan.

2. Objectives

The objcctivcs of thc baseline survey and village development plan are to:

a. Provide a comprehensive socio-economic profile of 12 (Twelve) Blocks, focusing on

aspects like demographics, livelihood, health, nutrition, education, infrastructure, water,

sanitation, social welfare, governance and other aspects of human development.

b. To create a Power BI Dashboard of socio-economic profile.

c. Identify and priorities key needs and gaps in the community's access to basic seryices,

including hcalth, educatio,r, watcr and sanitation, infrastructurc, and cconomic

opportunities.

d. Develop a village development plan for future development interventions by DMF
Keonjhar, ensuring alignment with community aspirations, sustainable development goals

and Gram Panchayat Village Development Plan (GPVDP) by the Ministry of Panchayati

raj and Rural Development.

e. Five years perspective planning and yearly plan: - For complete coverage of all
affected people and areas in a systematic and time bound manner,long-term planning
is essential.

f. The five-year Perspective Plan shall have separate sections on all priority sectors like
drinking water, health, education, welfare of women and children and other sectors

like roads, irrigation.

3. Scope of Work
3.1. Geographical location

The study will encompass all the households in the 12 (Twelve) blocks: as follows

Sl. No. District Block No. of GP/ULB No. of Villages

I Kconlhar Anandpur 15 8l

2 Keonjhar Banspal 21 161
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J Kconjhar Champua l8 120

4 Kconjhar Ghasipura 10 4t

5 Keonjhar Ghatagaon 22 90

6 Keonjhar Harichandanpur Z7 189

7 Keonjhar Hatadihi 31 212

t3 Kconjhar Jhurnpura 19 127

9 Kconjhar Joda 2l 127

10 Keonjhar Keonjhar Sadar )s 245

ll Keonjhar Patana 6 25

t2 Keonjhar Telkoi 17 103

Total 228 1521

3.2 Baseline Survey

a. Data Collection; Gather quantitative and qualitative data on socio-economic
indicators, including:

b. Population demographics (agc, gender, incomc levels, occupation, ctc.)

c. Health status and access to healthcare services

d. Education lcvcls and acccss to cducational facilities
e. Livelihood sources and income pattems

f. Access to basic amenities (water, sanitation, electricity, transportation)
g. Housing conditions and other common infrastructure

3.3 Need Assessment

a. Stakeholder Consultations: Engage with local stakeholders, including community
members, village panchayats, local leaders, and government officials, to understand
their needs and development priorities.

b. Identification of Gaps: Assess gaps in essential services such as healthcare, education,

infrastructure, water and sanitation, and livelihoods.
c. Prioritization of Nccds: Based on data and consultations, dcvclop a prioritized list of

needs in sectors most relevant to thc community, with a focus on sustainable and

long-term impact.
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4. Methodology

The methodology involves for both the conceptualization of village development plan and the

data collcction, analysis and prcscntation for basclinc survcy.

4.1. Village Development Plan

India lives in its village with around 70 per cent to the people live in rural areas. Therefore,

dcvclopmcnt of villagc is paramount for the developmcnt of thc country. According to thc

Gram Panchayat Dcvclopmcnt Plan by thc Ministry of Panchayat Raj and Rural Dcvclopment,
an Ideal village should have self-sufficient infrastructure, clean and greenness, poverty free and

having enhanced livelihood opporfunities, child friendly, socially just and secured, water

sufficient, healthy, good governance and women friendly. However, considering all the aspects

of Ministry of Panchayat Raj and Rural Development, we re-conceptualize the village
development plan with seven broader themes namely, poverty and livelihoods, health &
nutrition, safe water, sanitation, common infrastructure, wclfare of weaker sections and

govcrnancc (Figurc I ).

Figure No 1 Concept of Village Development Plan
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4.2. Delining the parameters of a Village Development Plan
Based on the concept of village development plan, thematic targets are povefty fi'ee, and enhanced livelihood opportunities, healthy people
cornprising the sector of health & nutrition, sufficient safe drinking water, clean village composing the aspects of sanitation, self-sufficient village
common infrastructure, wclfarc of wcakcr scctions and thc improved village governance. The following figure illustrates thc paramcters of villagc
dcveloprnent plan based on thc broader thcme contributing to villagc devclopment.

Figure No 2: Parameters of Village Development Plan

SI. No. Objective Target Household-level Parameters Village-level
Parameters

Panchayat-level
Parameters

l

To make the village
poverty free with sel[-
sustainable livelihood
opportunities

Poverty free and
Livelihood Enhanced
Village

Connecting 100% eligible beneficiaries
with social security schemes

To provide job cards to 100% eligible
applicants under MAGNREGA
To get 100% far:rilies enrolled under
PDS and to ensure availabilitv of entitle
based ration cards

Ensure coverage of 100% eligible
citizens under Ayusman Bharat Card
Scheme

Ensure coverage of 100% eligible
citizens under Subhadra Scheme

Maximum utilization of land fbr
livclihood opportunities
Rcgistration of skil I workers

Linking the workcrs with the District
Skill Centre
Linking farmers with District Agriculture
Olfice for hieh vieldine
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Linking fatmers with District Animal
Husbandry for information and

enhancins livestock
100% pregnant women to be registered at

the Anganwadi center in the first
trimester DregnancY

100% enrolment of 2-5-year-old children

Construction and use of toilets in 100%

elisible households

Ensure I 007o institutional deliveries

100% full immunization of children

pregnant wolnen and children from 6
months to 6 years

2

To attain 1007o

achievement in health,
nutrition and welfare
programmes for child and

women

To make the village
healthy

l00o% conception and birth registration in
Anganwadi

l00o/o vaccination to children

100% Aadhar Enrolment to children

100%o enrohnent of children in
Anganwadi

Anganwadi
and school
with water
and
sanitation
facilitics

1007o enrolment in prirnary education

Ensuring 100% VHND in village

Safe drirrking
water and
hand
washing in
school and
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Anganrvadi

3
To make lhe village self'-

sufflcient in water

To make the t,illage
with sufficicnt watcr

Ensuring salL dr-inking \\,ater throLtgh
pipcs t0 I 009i, houscholds

Sufflcient
water 1br

consumption

1
To improve the sanitation
in the villages

To makc the village
cleanly

100 %u collection ofdry waste &
processing of aggregation center

Availability
oftoilets in
100% public
institutions
in
Anganwadi,
Schools

100yo
Availability of
toilets in
Panchayat Office

Availability
ol dustbins
in
Anganwadi
and Schools

100%Availability
of dustbins in
panchayat office

5

To makc the villagc sclf'-
sufficient rvith common
infrastructure

To makc the village
with self-sufficient
inlrastructure

Ensure pucca houscs to 100% eligible
familics

Quality
pucca roads
and
strcctlights in
| 00%o wards

Maintenance of
GP Bhawan

Proper
drainage at
l00Yo
location

100'% Computer
and Intcmct
facilities in GP
Bhawan

Propcr

building in
Anganwadi
and Schools

lnfrastructrre for
villagc haat

Village
playgrounds
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Community

Community
Hall

Youth club

Renovation
of village
pond with
steps

Infi'astructure
for cremation
ground

6
To promote the welfare of
weaker sections

To make the village
secure and friendly
for weaker sections

Ensuring 100% old age, disable and
widow pension to eligible persons

7
To improvc thc villagc
govcrlrarlce

To makc the village
with good governance

100%
achievement
ofconvening
Crarn Sabhas

100%
achievement of
Palli Sabha

100%
achievement
in sctting up
a public
information
board for
important
inforrnation
on funds and
activities

100%
achievement in
setting up a
public
information
board for
important
information on
funds and
activities
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4.3. Identitication of baseline data lbr village development plan
The follor,ving figure depicts the reference points for the intervention parameters and baseline data to be collected.

Figure No 4: Parameters of intervention and baseline survey

sl.
No

Objective Target Household-level
Target

HH level Data
Requirement

Village-
level
Tarset

Village level
Data
Requirement

Panchayat-
level Target

Panchayat level
Data
Requirement

I

To make the
village
poverty fiee
with sclf-
sustainable
livelihood
cpportunitie
s

Poverty fiee
and Livclihood
Enhanced
Village

Connecting 100%
eligible
beneficiaries with
social security
schemes

Identify the
deprived
households

To provide job
cards to 100%
elieible applicants

Identify the
deprived
households

To get 100%
families enrolled
under PDS and to
ensure availability
of entitle based
ration cards

Identify the
deprived
households

Ensure coverage tlf
100% eligible
citizens under
Ayusman Bharat
Card Scheme

ldcntify thc
deprived
households

Ensure coverage of
100% eligiblc
citizens under

Subhadra Schcme

ldentity the

deprived women
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Maximum
utilization of land
for livelihood
onnortunities

Identify land
owncrship, typc
of land and total
land in acres

Registration of skill
workers

ldentify the
skilled and

unskilled
workers

Linking with the
District Skill
Centre

Number of
working days in
a year

ldentify the
types of engaged
livelihood
activities

Linking with
District Agriculture
Office for high
vieldine

Identify crop
and harvesting
of households

Linking with
District Animal
Husbandry for
infonnation and

enhancing
livestock

ldentify
houschold
livestock
situation

I To attain I

I roox I

" I achievemen I To Inake the

' I t in health, I village hcalthY

I nutrrtlon I

I and welfare I

l00o% pregnant
women to be

registered at the
Anganwadi center
in the first trimester
Dreqnancy

Identify
pregnant wolncll
and registration
with Anganwadi
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programmes
for children
and women
in the
village

100% enrolment of
2 - 5-year-old
children

Identily children
and [cgistration
with AWC

Construction and
use of toilets in
100% cligiblc
households

Identify
household
toilcts

Ensure 100'%
inslitutional
deliveries

ldcntily
pregnant women
and institutional
delivery

| 00%, full
irnmunization of
children

ldentify children
and vaccine
immunization

l00oZ acccss to
nutritional diet to
pregnant women
and children from 6
months to 6 years

ldentify children
having meal in
Anganwadi
c enter

100o/n conception
and birth
rcgistration in
Ansanwadi

Identify children
having birrh
rcgistmtion

I00%, vaccination
Identify children
with lirll
vaccination

100% Aadhar
EnroLn cn t

Identify children
with Adhar
reqistration
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I00%n enrolment of
children in
Anganwadi

ldentify childrcn
with enrolment
in Anganwadi
Centre

Anganw
adi and
school
with
water
and
sanitatio
n
faciliries

ldentifu pipe
watef
connectivity to
School and AWC

Open
defecalio
n free
villaqe

Idcntifu Toilet
facilities in the
Schooi and AWC

Identify piper
water connection
to toilets in
School and AWC

100'% enrolment in
prirnary education

ldcntify
enrolment of
children in
Primary,
Secondary and
High School

Safe
drinking
water
and hand
rvashing
facilities
in school
and
Anganrv
adi
ccntels

ldentity drinking
water lhcilities in
School and AWC

IOO% VHND
organizing

ldenlify lhe
co:rvening ol
VHND mccting

Identify hand
washing in school
and AWC
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To rnake the
villagc sc If'-

sutllcicnt in
wiltcr

To make the
villagc with
sufficicnt
water'

Purc watcl supply
through pipcs to
1007" households

Identify the
households rvith
pipe watcr
connection

Sufflcien
t watcr
for
consump
tion

Idcnti[y sullicicnt
drinking watcr tbr
thc villngc

1

To improve
the
sanitation in
the villages

To makc th.^

villagc cleanly

Availabil
ity of
toilets in
loo%
public
institutio
ns in
Anganw
adi,
Schools

t00,Y,

AvaiLabitity of
toilets in
Panchayat
Otlice

Identify toilets
with watcr
connection with
the Panchayat
Of'fice

Availabil
ity of
dustbins
in
Anganw
adi and
Schools

Identit\ dustbins
in the villa ue

10O%Availabil
ity of dustbins
in panchayat
office

Identify dustbrns
in the panchayat
office

5

To makc thc
village self-
sufficient
r.vith

common
infrastructur

To makc thc
village with
s e lt'-s u tlic ie r.rt

intiastrLtcttrrc

Availability of
housing to 100%
eligible thmilies

Idcntify houses
with BPL, APL
and pucca

houses

Quality
pucca
roads
and
streetligh
ts in
100%,

r,vards

klcntity cc roatl to
all hamlets antl
streetlighls to the
nrain villagc road

Maintenance of
GP Bharvan

Identity the
condition of GP
building
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Proper
drainage
at lolYo
location

ldcntify drainagc
on both side of
the htrnrlet roatl

t00ty"
Computcr and
lntemet
facrlitics in CP
Blrawan

Identify
Computcr and
intcnicl facilitics
in GP offrr:e

Identily the
buitding in AWC

Inliastructure
for village haat

Identily sitting
areas for vendor

Identify the dike
and sleps in the
village pond

lder)tity sitting
area and cc p)ace
lbr cremation

1,1



6

To promole
thc wcllarc
of wcakcr
sections

To make the
villagc sccurc
ancl li-iendly
lor rveaker
sections

Ensuring 100% old
ngc. disablc and
rvitlow pcnsion to
eligiblc pcrsons

Identity old age,
disable. and
widow wrth
pension benefits

7
To improve
the village
governance

To make the
villagc with
good
govemance

100%
achieve
ment of
convenin
g Gram
Sabhas

Identify the
convening of Palli
Sabha

l00Yo
achievement of
Palli Sabha

Identify the
convening of
Palli Sabha

100%
achieve
ment in
setting
upa
public
informati
on board
for
importan
t
informati
on on
lunds
and
activities

Identify the
public
information board
in the village

t00yo
achievement in
setting up a
public
inlormation
board for
impoftant
information on
frLnds and
activities

Identify the
public
information
board in
panchayat oIL;e
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4.4 Data collection:
The data will be collected using survey method of data collection that includes desk research

and field-based suruey. It will also use some qualitative methods like FGD and PRA for

community aspirations and need assessment.

4.5 Data Reliability:
The data should ensure reliability, accuracy, and relevance to the objectives ofthe study.

4.6 Data Collection Process

a. The data will be collected through household and village suruey using questionnaires.

b. The common physical infrastructure of the village will be mapped with longitudinal

and latitudinal coordination using softwarc likc GIS, SW Maps ctc.

c. Qualitative data will be collected through Focus Group Discussion and Participatory

RuralAppraisal.

4.7 Data Analysis and Report writing

Dcvclop a comprehensive socio-economic, environmcntal profilc, Power BI Dashboard of data

and physical infrastructure using GIS based survey of l2 (Twelve) blocks by processing and

analyzingdata at village, panchayat, and block levels,

Report Preparation: Prepare a comprehensive report and Power BI Dashboard that includes:

a. Baseline socio-economic data and environmental indicators.

b. Mapping of physical infrastructure with GIS tagging.

c. Idcntificd nccds and critical gaps, with a focus on high-priority areas.

d. Strategic recommendations for DMF Keonjhar's development interventions.

c. A proposed framcwork for monitoring and cvaluation, bascd on baseline data,

Presentation of Findings: Present key findings and recommendations to DMF Keonjhar with

houschold, village, panchayat and block wise analysis with rcspcct to l2 (Twelve) blocks using

GIS tagging of public infrastructure and Power Bl Dashboard

5 Outcome of the Survey

The outcome of the survey is the following:
a. Village-wise Socio-economic profiling and GIS rnapping of common infrastructures

in 12 (Twelve) blocks.
b. Village and Sector-wise Power BI Dashboard of the socio-economic and

infrastructure profile
c. Development Plan for each village in 12 (Twelve) blocks.
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6 ResponsibilityMatrix

Maior Activities Roles of DMF
Roles of Block
Administration

Roles of PRIs
Members

Roles of Survey Agency

Preparation ofconcept
note, data collection
tools and floating of
RFP

Preparation and finalizing
questionnaire and floating
ofRFP

Selection and on-
boarding ofagency and
initial discussion on
survey plan

Selection and onboarding
of agency
Issuing lettcr to Block
Administration for
facilitation of survey

Issuing letters to PRIs
members for conducting
pre-test and field pilot at
village and panchayat
level.
Ensure smooth pre-test
and field pilot for agency
at GP/Villase level

Logistic Support for
the agency for
conducting pre-test
and field pilot at
village and panchayat
leve[.

Preparatory meeting with
block administration and

sharing the survey plan
Preparatory mceting with
PRIs members and sharing
the survey plan
Finalization of data
collection tools.

Conducting the baseline
Survey

Monitoring and
supervision of the survey
work of agcncy

lssue letter to PRIs
members tbr preparatory
meeting with Agency tbr
conducting survey
Regulal monitoring and
supervision of survey at

GP level

Logistic Support for
the agency fbr
conducting survey at
village and panchayat
level.

Inter- and intra-record
checks fbr minimize elrors
Weekly update data with
block administration
Ensure qLrality data

Submission of
Prelirninary CIS based

baseline data and
Village Development
Plan

Review the data by the
DMF internal teams
Providing suggestions and
recommendations on the
data and VDP

Data valiclation at the
block level
Suggestion and objection
on baseline data and
VDP.

Preparing the prelin-rinary
GIS baseline data and
village development plan
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Submission of revised
GIS based Baseline
Data, Power Bl
Dashboard and the
Village Development
plan

Review the data by the

DMF internal teams
Providing suggestions and
recommendations on the

data and VDP

Review the data by the
BDOs
Provide suggestions and
recommendations to the
agency
Confirmation through
Block Development
office

Preparing the revise report
based on the inputs from
DMF and the Bloch
Administration.

Final Report
Submission (GIS
Baseline Data,
Dashboard and Village
Development Plan

Reviewing and fi iralization
of the report

Reviewing and

finalization of the reporl.
Provide suggestions and
recornmendations to the

agency ifany.

Submission of final repoft
which includes GIS
Baseline Data, Dashboard
and \rillage Development
Plan
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7 Deliverables

The consultant/agency is expected to deliver the following:
Sr
No

Deliverable Revised Timeline
(Within 6 Months)

Key Activities

1 Preliminary Field

Rcport

Months 1-2 Field work, raw data collection,

validation with BDOs & PRI Members

2 Draft Report Months 3-4 Data analysis, gap filling, draft
preparation, data re-validation, BDO

validation
a
J Final Report * Power

Bl Dashboard + GIS

Profile

Months 5 Final analysis, dashboard creation, GIS

tagging, VDP and 5-year prospective

plan integration including all feedback

4 Presentation of
Findings

Month 6 Finalpresentation to CEO, DMF
Keonjhar.

8 Confidentiality and Data Protection
a. The consultancylagency is required to maintain confidentiality of all collected data and

findings. All data, rcports, and related materials including photos and interviews produced

as part of this assignment shall remain the property of DMF Keonjhar.

b, The consultancylagency cannot use the data in any form without the prior written
permission from the DMF.

9 Duration of the Assignment

The assignment is expected to be completed within 06 months from the date of contract signing,
as per the agreed timeline with DMF Keonjhar.

l0 Expertise and Qualifications

The agencyiconsultant should have:

a. Proven experience in conducting baseline suryeys, socio-economic assessments, and

need assessments, preferably in mining-affected areas.

b. Experlise in both quantitative and qualitative data collection, analysis, and report writing.
c. Knowledge of local socio-economic conditions, cultural dynamics, and development

issues in Odisha or similar contexts.

d. A multidisciplinary team with specialists in social work, development studies, economics,
public health, environmental science, statistics and other allied disciplines.
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ll Budget

The budget should cover all costs associated with the project, including personnel, field travel,

data collection materials, stakeholder engagement activities, and report preparation. The budget

will be finalized bascd on the financial proposal submittcd by thc selected agcncy/consultancy.

12 Payment Terms

The paymcnt shall be madc as pcr the BOQ at FIN-3 at the rates acccpted by DMF, Kconjhar.

ln case of any extension of the time period originally assigned, no extra payment will bc

entertained for the additional da1's.

Payments will be disbursed in instalments based on deliverables, as follows:

1. Submission of Preliminary GIS Baseline Data and Village Development Plan-

Validation of data (Suggestion and objection through Block Development officer):

[30 % of total budget/Fees]

Z. Submission of Revised Preliminary GIS Baseline Data and Validation of data along

with Dashboard (confirmation through Block Development officer):

140 Yo of total budget/Feesl.

3. Final Report Submission (GIS Baseline Data, 5 years Prospective Plan Dashboard

and Village DeveloPment Plan:

[30 % oftotal budget/Fees upon acceptonce offinal report]

Other Conditions:

a. The agency shall not claim payment against pending services or incomplete stages of work or

work-in -progress goods.

b. The cost of references to be made by the agency to its in-house professional experts or outside

professional experts are included in agency's fees and no extra payment will be made by DMF,

Keonjhar on this account.

c. The agency shall be present in all presentations/meeting called by the Client in relation to the

project.

d. Standard Force Majelre Clause shall be applicable during the entire period of services.

e. The firm shall indemniff DMF, Keonjhar against any damage/loss/ delay suffered by DMF'

Keonjhar duc to such non-performance by the agency.
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SECTION .4
'l'echnical Proposal Subrnission F'orrus

TECH -1

COVERING LETTER
(ON BIDDER'S LETTER HEAD)

[Location, DateJ

To
Chief Bxecutive Officer,
DMF, Keonjhar - 758001

Subject: Selection of an agency for GIS based Baseline Survey and Preparation of the

Village Development Plan (VDP) for 12 (Twelve) blocks of Keonjhar district

Dear Madam/Sir,

I, the undersigned, offer to provide the services for the pruposed project in respect

Request for Proposal No, Dated:

to your

I hereby

submit the proposal which includes this technical proposal sealed under a separate envelope. I
confirm that this proposal will remain binding upon us and may be accepted by you at any time
before this expiry date.

All the information and statements made in this technical proposal are true and correct and I

acaept that any misinterpretation contained in it may lead to disqualification of our proposal. If
negotiations are held during the period of validity of the proposal, I undertake to negotiate on

the basis of the proposal submitted by us. Our proposal is binding upon us and subject to the

modifi cations resulting from conffact negotiations.

I have examined all the information as provided in your Request for Proposal (RFP) and offer
to undertakc thc scrvicc dcscribcd in accordance with the conditions and requiremcnts of thc

selection proccss. I agrcc to bear all costs incurrcd by us in conncction with thc prcparation and

submission of this proposal and to bear any further pre-contr'act costs. In case, any provisions

of this RFP/ ToR including of our technical & financial proposal is found to be deviated, then

your department shall have rights to reject our proposal including forfeiture of the Earnest

Money Deposit absolutely. I confirm that, I have the authority to submit the proposal and to

clarify any details on its behalf.

I understand you are not bound to accept any proposal you receive.

Yours faithfully,

Authorized Signatory with Date and Seal:
Name and Designation:

Address of Biddcr:
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TECH.2

Bidder's Organization (General Details)

Full Detailssl.
No.

Description

I

2

L

3

4

f

6

7

8

9

l0

Name of the Bidder / Vendor

Address for communication:
Tel:

Fax:

Email Id:

Name of the authorized Person
signing & submitting the bid on

behalf of the Bidder:
Mobile No.:

Email id:

Registration / Incorporation Details

Registration No:

Date & Year. ;

Local office in Odisha

If Ves, 4ea1e furnish contact details

Bid Processing Fee Details

Amount:
DD / No.:

Date:

Name of the Bank:

EMD Details

Amount:
TDR/FD/Postal DePosit No. :

Date:

Name of the Bank:

Yes / No

YES

PAN Number

Goods and Services Tax

Identifi cation Number (GSTIN)

ISO/lSl number

It

12

Willing to carry out project as per the

scope of work of the RFP

Willing to accept all the terms and

conditions as specified in the RFP

Authorized Signatory lln full and initialslt

Name and Designation with Date and Seal:

Page 142

I
-1

I

l



TECH - 3

Bidder Organization (Financial Details)

Financial Information in INR

Details FY FY FY Average

Turnover (in Rs.)

Supporting Documents:

Auditcd ccrtified financial statcments for thc last <Nos> FYs (to be decided accordingly)
(Submission of copies of Income & Expenditure Statement and Balance Sheet for the

respective financial years is mandatory along with this form)

Filled in information in this format must hsve to be jointly sesled and certified by a
Chartered Accountant (CA) in practice und the authorized representative of the bidder and
to befurnished in original along with the technical proposalfailing which the proposal will
be out rightly rejected No scanned copy will be entertuined.

Signature and Seal of the Company Auditor with Date

Authorized Signatory l,,In full initiuls with Date and Seall:

Communication Address of the Bidder:

INB: No Scanned Signoture will he entertainedl
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TECH - 4

F''ORMAT F'OR POWER OF ATTORNEY

(Notarized copy on Rs. 100 Non-Judicial Stamp Paper)

I, , the .(Designation) of

(Name of the Organization) in witness whereof certify that <Name of person>is authorized to

execute the attorney on behalf of <Name of Organization>, <Designation of the person>of

the company acting for and on behalf of the company under the authority conferred by the

<Notification/ Authority order no.>Dated <date of reference>has signed this Power of

attorney at <place> on this daY of
<day><month>, <year>.

The signatures of <Name of person>in whose favour authority is being made under the

attorney given below are hereby certified.

Name of the Authorized Representative:

(Signature of the Authorized Representative with Date)

CERTIFIED:

Signature, Name & Designation of person executing attorney:

Address ofthe Bidder:
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TECH - 5

(BIDDER'S PAST EXPERIENCE DETAILS)

Table -1 (List of <NoP completed/ongoing project only of similar nature** during last 5
years)

Authorized Signatory [In full and initials]:

Name and Designation with Date and Seal:

AssignmentName:

Area of operation.

Name of Client:

Address of Client:

Project Start Date:

Project Completion Date:

Professionals provided by your
firm/entity:
Narrative Description of Project (in
100 words):

Description of Actual Services

Provided by Your Staff
(in 100 words):

Nature of supporting document

providcd
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TECH.6

INFORMATION REGARDING ANY CONFLICTING ACTIVITIES AND

DECLARATION THEREOF

Are there any activities carried out by your agency which are of conJlicting nature as

mentioned ln Section 2: [Information to the Bidderl under Eligibility Criteria: Para (5).

Ifyes, pleasefurnish details ofany such activities.

lf no, please certify,

IN BIDDER' S LETTER HEAD

I, hereby <leclare that our firm / company as an Individual is not indulged in any such activities

which can be termed as the conflicting activitics as mcntioncd in Section 2: [Information to

the Bidderl under Eligibility Criteria: Para (6).

I, also acknowledge that in case of misrepresentation of any of the information, our proposal /

contract shall be rejected / termirrated by the Client which shall be binding on us-

Authorized Signatory lln full initials with Date and Seall:

Communication Address of thc Biddcr:
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TECH -7

DESCRIPTION OF APPROACH, METHODOLOGY AND WORKPLAN TO
UNDERTAKE THE ASSIGNMENT

[Technical approach, methodologt and work platx are key components o/'the Technical Proposal.

In this Section, bidder should explain his underslanding o/' lhe scope and objectives of the

assignment, approach to the services, methodology for carrving out lhe qctivities and obtaining
the expected outplrt, and the degree of detail of such outp:tt. Further, he should highlight the

problems being addressed and their importance and explain the technical approach to be adopted

to address them. It is suggested to present the required in/brmationdivided into following Jbur
sectionsJ

A. Understanding of Scope, Objectives and Completeness of response

Please explain your understanding of the scope and objectives of the assignment based onthe

scope of work, the technical approach, and the proposed methodology adopted for implementation

of the tasks and activities to deliver the expected output(s), and the degree of detail of such output.

Please do not repest/copy the ToR here.

B.

a

a

a

a

a

a

a

a

Description of Approach and Methodology:

Rcview existing and proposed framework information matrix

Highlight any challcngcs anticipated in delivering the expectcd outputs

Approaches to overcome the challenges and meet the requirements of theassignment.

Revi ew Stakeholders Engagement/involvement

Establishing system for Implementation Effectiveness

Monitoring & Evaluation mechanism of programs and interventions for betteroutcomes

Check Validity and Reliability of rcsults/outcome

Dissemination of results to Policy Makers and other audiences Any other issues

mentioned in the ToR

Methodology to be adopted:
Explaining of the proposed methodologies to be adopted highlighting of the compatibility

of the same with the proposed approach.

c.

D, Staffing and Study Management Plan:

The bidder should propose and justify the structure anC composition of the team and should

enlist the main activities under the assignment in respect of the Key Professionals

responsible for it. Further, it is necessary to enlist of the activities under the proposed

assignment with sub- activities.

Authorized Signatory lln full and initialsl:
Name and Designation with Date and Seal:
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Section 5: Financial Forms

FIN l: Covering Letter (Financiat Bid)

(On Bidder's Letter Head)

ILocation, Date]

To,

The Chief Executive Oflicer
District Mineral Foundation, Keonjhar, Odisha,
PrN- 758001

Sub: Submission of Financial Bid

Dear Madarn/Sir,

We, the undersigned, offer to provide services for the assignment 'selection of an agency for GIS

based Baseline Survey and Preparation of the Village Development Plan (VDP) for 12

(Twelve)blocks of Keonjhar District' in accordance with your Request for Proposal (RFP) dated

and our Technical ProPosal.

I, the undersigned, offer to provide the complete setup of services for [lnsert titlc of project] in

accordance with your Request for Proposal No.... ... " Dated' " ' " Our

attached Financial Proposal is for the sum of Rs..... ....... [Insert amount(s) in

words and figures*].

The above quoted amount is exclusive of the taxes applicable as per GST Act. I do hereby

undertake that, in the event of acceptance of our bid, the scrviccs shall be provided in rcspect to

the terms and conditions as stipulated in the RFP document.

Our financial proposal shall be binding upon us subject to the modifications resulting from

contract negotiations, up to expiration of the validity period of the proposal of <Nos.> days. I

have carefully read and understood the terms and conditions of the RFP and do hereby undertake

to provide the service accordingly.

We hercby certify that wc have taken steps to ensurs that no pcrson acting for us or on our

behalf wiil engage in bribery. We undertake that, in competing for (and, if the award is madc to

us, in executing) the above contract, we will strictly observe the laws against fraud and

comrption in force in lndia namely "Prevention of comrption Act, 1988".

we understand you are not bound to accept any proposal you receive.

Yours sincerely,

Authorized Signatory [n full and initials]:

Name and Designation with Date and Seal:

Name of the Agency with full Address:
*Amount must match with the one indicated in Fin-2.

Pagc | 48



FIN 2: Summary of Financial Proposal
(on Bidders Letterhead)

(To be sealed, signed and stamped in separate envelope)

Name of the Bidder:

sl.
No.

Description of Item
Price Quoted Including All Charges

(Exctuding GST)

Undertaking of entire scope of work as per

the Term of Reference (Section-3) of RFP:

(Price Quoted including all Charges and

excluding GST)

Rupees in
Figure

Rupees in Words

A GIS Based Baseline Survcy with GIS Map

B
Need Assessment & Village Development

Plan

C Power BI or Any Other Dashboard

Total

Note:
The quoted rate shall be inclusive of salary, wages, TA/DA, logistic, etc. to personnel deployed for
the assignment by the agency / bidder and training to be impacted by the bidder/ agency to DMF

Cell. We fully accept the proposed cost with reference to the RFP. The proposed cost shall be binding
upon us subject to the modification resulting from contract negotiations, if any, up to expiry of the

validity period of the Proposal. GST shall be paid extra as applicable from time to time.

Authorized Signatory [In full and initialsl:

Name and Designation with Date and Seal:
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Sl. No Description
Submitted
fYesAIo)

Page No.

|ECHNTCAL PROPOSAL (ORTGTNAL + I COPY)

1 illed in Bid Submission Check List (ANNEXURE I)

overins Letter (TECH - l

Bid Processins Fee of Rs.. .. . ... l- in form of DD
EMD of Rs. /- in shape of Demand DraftlPay
Order
Copy of Certificate of Incorporation /Registration of the
Bidder

opy ofPAN
Copy of Goods and Services Taxldentification Number
(GSTIN)

) Copies of IT Returns forthe last 3 FYs (i.e.,2022-23,2023-24
&.2024-25)
General Details of the Bidder (TECH - 2)

l0

Financial details of the bidder (TECH - 3) along with all the
supportive documents such as audited copies of Profit - Loss
Statement and Balance Sheet for the last 3 FYs (i.e., 2022-23,
zo23-24 & 2024-25)

l1
Power of Attorney (TECH - 4) in favor ofthe person signing
the bid on behalf of the bidder.

12

List of completed/ongoing assignments of similar nature (Past

Dxperience Details) (TECH- 5) along with the copies of work
rrders for the respective assignments

l3 lelf-Declaration on Potential Conflict oflnterest (TECH - 6)

t4
Description of Approach, Methodology &Work Plan (TECH -

/)

5
Declaration of submitting as independent agency
'No Consortium/JVs/assoc iations/sub-contracting)

l6 Declaration that the agency has not been blacklisted

t7
Proof documcnts regarding numbers of experienced
rrofessionals on its pavrolls as perrnanent emplovees

lINANucAL PROPOSAL (OzuGTNAL + t COPY)
B loverins Letter (FIN-l

l9 Summary of Financial Proposal (FfN-2)

$ecficlxri &

ANNEXURE-I

BID SUBMISSION CHECKLIST

Undertaking:

o All the information has been submitted as per the prescribedformat and procedure.

o Each part has been separately bound with no loose sheets and each page of all the two parts

are page numbered along with Index Page.

. All pages of the proposal have been sealed and signed by the authorized representative.

Authorized Signatory llnfull and initialsl:
Name and Designation with Date and Scal:
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ANNEXURE-tI

PERF'ORMANCE BANK GUARANTEE FORMAT

To,

The Chief Executive Officer
District Mineral Foundation Trust,
Keonjhar, Odisha, PIN- 758001

WHEREAS (Name and address of
the
Consultant) (hereinafter called "the Consultant") has undertaken, in pursuance of RFP
no..... ..... dated ........ to undertake the service (description of services) (herein
after called "the contract"). AND WHEREAS it has been stipulated by (Name of the Client)
in the said contract that the Consultant shall furnish you with a bank guarantee by a
nationalized/scheduled commercial bank recognized by you for the sum specified therein as

sccurity for compliance with its obligations in accordancc with the contract;

AND WHEREAS we have agreed to give the supplier such a bank guarantee;

NOW THEREFORE we hereby affinn that we are guarantors and responsible to you, on behalf
of the Consultant, up to a total of . . . . .

(amount of the guarantee in words and figures), and we undertake to pay you, upon your first
written demand declaring the consultant to be in default under the contract and without cavil or
argurnent, any sum or sums within the limits of (arrount of guarantee) as aforesaid, without your
needing to prove or to show grounds or rcasons for your demand or thc sum specified thercin.

We hereby waive the necessity of your demanding the said debt from the consultant before
presenting us with the demand. We further agrec that no changc or addition to or other
modification of thc terms of the contract to be pcrformcd thcre under or of any of the contract
documents which may be made between you and the consultant shall in any way release us from
any liability under this guarantee and we hereby waive notice of any such change, addition or
rnodification.

This performance bank guarantee shall be valid until the ...... day of ......, Our branch at
. (Name & Address of the Bank) is liable to pay the guaranteed amount depending

on the filing of claim and any part thereof under this Bank Guarantee only and only if you serve
upon us at our . branch a writtcn claim or demand anC rcceived by us at our ...
branch on or bcforc Dt ..,.....,...... otherwise, bank shall be discharged of all liabilities
under this guarantee thereafter.

(Signature of the authorized officer of the Bank)
Name and designation of the officer
Scal. name & address of the Bank & Branch

**End of Document**
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