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Government of Odisha

OFFICE OF THE COLLECTOR AND DISTRICT MAGISTRATE KEONJHAR.

(Social Security & Empowerment of PwD Section)
(dssokeonjhar@gmail.com/dsso-keonjhar@nic.in)

RFP Number. 1254/SS Date.10/04/2025
REQUEST FOR PROPOSAL

Sealed Proposals are invited from eligible reputed agencies/organizations for ‘Supply of
Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha under DMF
Keonjhar’.

The detailed terms and conditions along with RFP document can be downloaded from the

district website www.kendujhar.odisha.gov.in.

The proposals, complete in all respects should reach the undersigned before 23.04.2025 by

01.00 pm which shall be opened in the presence of the committee constituted for the purpose.

The undersigned reserves the right to reject or cancel any or all the tenders without assigning

/
‘%K;‘ 5 AP
District Social Security Officer,

Keonjhar, Odisha
District Social Security Officer,

Keonjhar

any reasons thereof.

|
Social Securlty & Empowerment of Persons With Disabilities Department,g
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RFP No.: 1254/SS Date:10/04/2025

Invitation for Submission of Quotation for
Supply of Battery Operated Sports Wheelchair
for PwDs at Keonjhar, Odisha under DMF
Keonjhar

Issuer

District Social Security Officer, Keonjhar
Government of Odisha

Email: dssokeonjhar@gmail.com/dsso-keonjhar@nic.in

Address for Communication and Submission of Documents during Quotation Period

District Social Security Officer,
Office of the District Social Security Officer, Collectorate Keonjhar, P.O. Keonjhargarh — 758001

Email: dssokeonjhar@gmail.com

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha
under DMF Keonjhar
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DISCLAIMER

The information contained in this Request for Proposal (RFP), herein after referred to either as 'Quotation’ or
‘Bid Document’ provided to the Bidders, by the Tender Issuing Authority (TIA) which is the District Social
Security Officer (DSSO), Keonjhar, on the terms and conditions set out in this Tender document and all other

terms and conditions subject to which such information is provided.

The purpose of this Tender document is to provide the Bidder(s) with information to implement the following

assignment:

“Invitation for Submission of Quotation for Supply of Battery Operated Sports
Wheelchair for PwDs at Keonjhar, Odisha under DMF Keonjhar”

This Tender document does not purport to contain all the information each Bidder may require. This Tender
document may not be appropriate for all persons, and it is not possible for the TIA, or its office staff,
employees, or advisors to consider the business/investment objectives, financial situation and particular needs

of each Bidder who reads or uses this Tender document.

Each Bidder shall conduct its own investigations and analysis and shall check the accuracy, reliability, and
completeness of the information in this Tender document and wherever necessary obtain independent advice
from appropriate sources. TIA i.e., DSSO, Keonjhar, or its office staff, employees and advisors make no
representation or warranty and shall incur no liability under any law, statute, rules, or regulations as to the

accuracy, reliability, or completeness of the Tender document.

DSSO, Keonjhar may, in its absolute discretion, but without being under any obligation to do so, update,

amend or supplement the information in this Tender document.

jtati ission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha
Invitation for Submission of 4  der DMF Keonjhar

Page 2 of 28

b




A

V.o
f{‘: - Contents

£ Section 1: Letter Of INVIAtION cococcvevvvermsesrisisissisiititcininisssssesssisssss s sssssssss s sesssssssssss s ee e 4
// SECHON 21 FACLSNEEL .....vvevesiececiie ettt ettt s s ee e ettt se e e 5
f/ Siection, 3t Terms OF ReTErEICE onsrnsisesivsasessssusssvemssastionsinssvnssssssssssnisns sinensaiosensaassusssnssssssnmontissessnsenss semensssesons 6
/‘1“ 1. IIETOQUCHION «.vovivvteeetcesesessessssesees s srs bbb b bt a s ae s st s et st et eeeaee et esesen s s st e s ses s 6
D JANITIS, oot tumcnsssssshisnn susssadh s 5 Fa e 5507 5565 Ta 45045473 35453545 5 0 4 5 dT s a0 e waga s s TSRS 5w e K Sa T net o e Ml T 6

3.  SCOPE O WOTK:.....cruussssinsssscssontussnavissnusagsnsnsesesinsussatinmsassssssdisensidpsssssnomysns rnasisnsmeasanensspssnsss s soasssdass s esuassas 6

Section 4: INStrUCHIONS 10 the BIAAETS....uviiiiceieiiiiiiie ittt et eeeseesee e esssareeseeeeesessesesesssseesseseeeeeeeeeeeeesos 8

L. GENETAl INSIIUCHIONS tovviiveiiereiriceiceecte ettt et et estrebeeb e s bt s et e satesaeeeeeesmsesaeesasesasesseesssssssansessenssssesesoaes 8

2. ElGIDIIEY CIIErIA .ooveveviirererireeeieerereieseesereesess sttt st b essss st stsbessesesessssesesessssesesesessesssenssenenssnenes 11

3. Preparation of PrOPOSAlS/BIAS ........c.creueurireurirerrireinieinieeisie st sess st sssss et ssse e sssssssssssssesasssnansas 12

4. Evaluation of Technical PrOPOSAL..........cc.cvirueiiueieiieiieieiieiete e et 15

5. Evaluation of Financial PrOPOSAL .........cccoueurvurererierunienrniesisesssienssssssssssssssssssssssssssessessssssnssssecsssssssssasensens 16

6. INEGOLIALIONS ....ucuveiiieiiieetise ettt ettt ae sttt se s ae st st ebe s s esesesessesesssatesssbesessensessnsstesesessesesnras 16

7. AWATA O CONITACE.....cvieuiericeiitectcicei sttt ettt st st st etee e eseeseentesseanessessesssenesasesassssennesanenneeneeeennen 17

8. CONFIAENTIALILY......eevreeereeieiireecete ettt ettt s s ssae e s s ass s e s st ss et et eteseasssasassesenes 17

Section 5: StANAArd FOIMIS ......c.oouiiuiciieticiiticteieecet ettt e e e e st e et e et eseessessessessessessseesesssasssssesssaseesessssesensesseenes 18
Pre-Qualification FOM 1 ..ottt et es ettt n e 18
Pre-Qualification FOITN 2 ........c.ooiiiiiiniiicieisineseeetee ettt ettt ee e e e e e eaesaneeseeseneas 19
Pre-Qualification FOI 3 ....cc.ooivieiiiicireneseinise ettt b e sttt s et e see s e e eestes e essesseessensessens 20
Pre-Qualification FOITN 4 ......c..ooiiiiieee ettt ettt st e e ee e e et e s eaeseteeeteeesenes oo 21

Section 6: Technical Proposal FOIMIS .....ccoouioiiiiiiiiieiieeeeceeee ettt e e e 22

Technical Form 1: Bidder’s Organization (General Details) ...........ceevuiieeeeeeeeeeeeoeeeeeeeeeeeeeeeeeeeeeeoen 22

Technical Form 2: Letter of Proposal SUDMISSION ......e.veveueeiteietecieeeeceeee e 23

Technical Form 3 — Applicant Agency’s Organization and EXpPerience...............ccocovvevorooeeoooooooooo 24

Technical Form 4 — Undertaking Regarding any Conflicting Activities and Declaration Thereof.................. 25

Section 7: FINANCIAI FOIMM .....coieiiiiiceiie ettt et et ettt 26

Financial Form- I;: Format for Financial Bid on Bidders Letterhead .............ccoovovueveinioooeoeoooooeoo 26

SECHION By ATMERNITCS ssssstyes oenssaissessesdsiesusss 1654445 TE8ms 1055 AT 021338 1875495555 TR0 45 4V P YRS F oS G e e s et ot e b cans 27
Annexure- I: Draft Performance Bank GUArantee..........ocvueerieuieriinioneieeeeeeee et 27

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at K eonjhar, Odisha
under DMF Keonjhar

Page 3 of 28

'



Section 1: Letter of Invitation

District Social Security Officer (DSSO), Keonjhar
Government of Odisha

Address:

District Social Security Officer (DSS0),

At- Collectorate, Keonjhar

P.O. Keonjhargarh,

District - Keonjhar, Pin-758001

Email: dssokeonjhar@gmail.com/dsso-keonjhar@nic.in

Subject: Invitation for Submission of Quotation for Supply of Battery Operated Sports
Wheelchair for PwDs at Keonjhar, Odisha under DMF Keonjhar

The District Social Security Officer (DSSO), Keonjhar invites proposals from reputed agencies for Invitation
for Submission of Quotation for Supply of Battery Operated Sports Wheelchair for PwDs at Keonjhar,
Odisha under DMF Keonjhar.

The RFP comprises the following sections:
Section 1 — Letter of Invitation
Section 2 — Definitions and Acronyms
Section 3 — Factsheet
Section 4 — Terms of Reference
Section 5 — Instructions to the Bidders
Section 6 — Standard Forms
Section 7 — Technical Proposal Forms

Section 8 — Financial Form

WY s
a0
gl

District Social Security Officer (DSS0),

District éS%‘?Hﬂ%‘Ucurlly Officer,
Keonjhar

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at K eonjhar, Odisha
under DMF Keonjhar
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Section 2: Factsheet

Request for Prz)posal (RFP) document made
available to the applicants

10/04/2025

Last date for receipt of Proposals (Sealed
Envelope)

23/04/2025 before 01.00 PM

Opening of Proposals received within the
stipulated date

24/04/2025 at 10.30 AM v

Address for Opening of Proposals and Pre-
qualification check

DRDA Conference Hall, 2" Floor, DRDA Building,
Collectorate,Keonjhar — 758001, Odisha

Letter of Award

To be intimated to the selected Agency

Project Start Date

To be intimated to the selected Agency

Earnest Money Deposit (EMD) (Demand
Draft)

INR 20,000/- (Rupees Twenty thousand Only)

0
Performance Bank Guarantee 3% of Contract Value

Method of Selection

Quality Cum Cost Based Selection

District Social Security Officer,
At- Collectorate, Keonjhar

P.O. Keonjhargarh

District- Keonjhar, Pin-758001
Email: dssokeonjhar@gmail.com

"‘Contact Details

Note:

1. The Client reserves the right to change any schedule. Please visit the website https://kendujhar.nic.in/
regularly for the same.
2. Proposals must be submitted before the date, time and venue mentioned in the Factsheet through

Speed/Registered Post or by Courier. Proposals that are received after the deadline will not be considered.

W

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha
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In a bid to enhance the livelihood and mobility support to the Person with Disabilities -

Handicapped (PWDs -OH), District Social Security Officer (DSSO), Keonjhar wishes to provide

Section 3: Terms of Reference

i 1. Introduction

Orthopedically
‘Sports

Wheelchair under DMF, Keonjhar’. DSSO Keonjhar proposes to supply a minimum of a Two (2) quantity of

‘Sports Wheelchair’ in Keonjhar District, Odisha.

2. Aims:

1.

Assist PWDs from being excluded, isolated and being locked into poverty.

2. Enhance the commute, mobility with respect and dignity.
3. Maintain, improve PWDs functioning and independence, thereby promoting their well-being.
4. Reduce the need for formal support from others for mobility and travel.
5. Decrease the impact of disability on PWDs, their family, and society.
6. Enhance the livelihood means and sustainability for future.
3. Scope of Work:
1. Specification of Vehicles to be supplied: Battery Operated Sports Wheelchair.
2. Detailed requirements and specifications:
Sr. No. Specification
a. Colour- Grand Black
b. Rear Wheel- 24X1.75 Pneumatic
C. Push Rim- Ergonomic
d. Arm Rest- Flat Padded
e. Castor Wheel — 5.5” Polyurethane
f Camber Angle — 2.5 Degree
g Wheel Lock — Push to lock
Battery powered attachment with range —25 KM
i. The Wheelchair should be embedded with logo and text as mentioned below:
Supported by DMF, Keonjhar

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha

under DMF Keonjhar
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KEONJHAR

3. Duration for Delivery: The delivery of the entire quantity shall be completed within 30 days from

receipt of supply order. The quantity can vary at the time of actual placing of work order.

ly of Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha

under DMF Keonjhar
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Section 4: Instructions to the Bidders

General Instructions

1.

10.

I1.

12.

13.

Interested Organizations /Agencies must submit the proposal document as per the prescribed
guidelines of the RFP.

Name of Project: Invitation for Submission of bid for Supply of Sports Wheelchair at Keonjhar
Odisha under DMF Keonjhar.

The detailed scope of the project has been described in the Project Scope.

The Proposal consists of three parts (i) Pre-Qualification documents (ii) Technical Proposal (iii)
Financial Proposal. Applicants shall submit self-certified hard copy of their Technical Proposal/Bid as
well as the Financial Proposal/Bid in sealed envelope, super-scribed with name of the project, nature
of document (Pre-Qualification documents/Technical Proposal/Financial Proposal), due date and time.
Only technically qualified bidders shall be allowed to participate in financial bid process.

Once quoted, the bidder shall not make any subsequent price changes, whether resulting or arising out
of any technical/commercial clarifications sought regarding the bid, even if any deviation or exclusion
may be specifically stated in the bid. Such price changes shall render the bid liable for rejection.

No Consortium or joint venture is allowed for biding.

No subletting / subcontract is permissible.

The Proposal submission address is District Social Security Officer, At- Collectorate, Keonjhar, P.O.
Keonjhar District, Pin-758001, Email: dssokeonjhar@gmail.com/dsso-keonjhar@nic.in

Last Date for Submission: The Proposal (comprising of Pre-Qualification documents, Technical
Proposal and Financial Proposal) must be submitted by registered/speed post, which shall be received
by the Client, no later than the date and time mentioned in the Section 2: Factsheet.

The Proposal, technical presentation, and any clarifications provided by the applicant Agencies along
with the Terms of Reference provided in the RFP will be the basis for selection and ultimately for a
signed Contract with the selected agency.

Only One Proposal: An applicant Agency may only submit one proposal. If an applicant Agency
submits or participates in more than one proposal, all such proposals shall be disqualified.

Proposal Validity: Proposals must remain valid for 180 days after the submission date. During this
period, applicant Agencies shall maintain the scope and fully commit to their financial proposal,
unchanged. The Client will make its best effort to complete negotiations within this period. Shall the
need arise; however, the Client may request applicant Agencies to extend the validity period of their
proposals. Applicant Agencies who agree to such extension shall confirm that they maintain the

availability of the Proposal, unchanged, or in their confirmation of extension of validity of the

itati Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha
Iivication for Sudm / under DMF Keonjhar
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15.

16.

Proposal. Applicant Agencies who do not agree, have the right to refuse to extend the validity of their

Proposals, under such circumstances, the Client shall not consider such proposal for further evaluation.

. Earnest Money Deposit (EMD): An Earnest Money Deposit (EMD) of Rupees Twenty Thousand Only

(Rs.20,000/-), in the form of Demand Draft (DD) drawn in favour of “District Social Security Officer,
Keonjhar” and payable at Keonjhar, must be submitted along with the Proposal. Proposals not
accompanied by Tender Fee and EMD shall be rejected as non-responsive. No interest shall be payable
by the Client for the sum deposited as EMD and no bank guarantee will be accepted in lieu of the
EMD. The EMD of the successful and unsuccessful bidders would be returned within one month of
signing of the contract. The EMD shall be forfeited of the applicant Agencies in the following events:
a. If Proposal is withdrawn during the validity period or any extension agreed by the applicant
Agencies thereof.
b. If the Proposal is varied or modified in a manner not acceptable to the Client after opening of
Proposal during the validity period or any extension thereof.
c. Ifthe applicant Agencies tries to influence the evaluation process.
d. Ifthe selected Agency withdraws its proposal during negotiations.
Performance Bank Guarantee: The selected Agency shall be required to furnish a Performance Bank
Guarantee of 3% of Contract Value in the form of an unconditional and irrevocable bank guarantee
from a Nationalized/Scheduled bank in India in favour of “District Social Security Officer, Keonjhar”
valid for the entire period of contract i.e.,1 year along with additional 90 days claim period. The bank
guaraﬁtee must be submitted after award of contract but before signing of contract. The successful
bidder must renew the bank guarantee on same terms and conditions for the period up to contract
including extension period, if any. Performance Bank Guarantee would be returned only after
successful completion of tasks assigned to them and only after adjusting/recovering any dues
recoverable/payable from/by the selected Agency on any account under the contract. On submission of
this performance guarantee and after signing of the contract, demand draft submitted towards EMD
would be returned in original. The format for the Performance Bank Guarantee is provided in
Annexure I.
Applicant Agencies shall bear all costs associated with the preparation and submission of their
proposals and contract negotiation. The Client is not bound to accept any proposal and reserves the

right to annul the selection process at any time prior to Contract award, without thereby incurring any

liability to the applicant Agencies.

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha
under DMF Keonjhar
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17. Conflict of Interest/ Conflicting Relationships:

a. Client requires that the selected Agency shall perform the required services, provide professional,
objective, and impartial advice and at all times hold the Client’s interest’s paramount, strictly
avoid conflicts of interest with other assignments or their own interests and act without any
consideration for future work. Without limitation on the generality of the foregoing, the agencies,
and any of their affiliates, shall be considered to have a conflict of interest and shall not be
engaged, under any of the circumstances set forth below:

* Applicant Agencies (including its Personnel and Sub-Agencies) that has a business or family
relationship with a member of the Client's staff who is directly or indirectly involved in any
part of (i) the preparation of the Terms of Reference of the Assignment, (ii) the selection
process for such Assignment, or (iii) supervision of the Contract, may not be awarded a
Contract, unless the conflict stemming from this relationship has been resolved in a manner
acceptable to the Client throughout the selection process and the execution of the Contract.

b. Applicant Agencies have an obligation to disclose any situation of actual or potential conflict that
impacts their capacity to serve the best interest of the Client, or that may reasonably be perceived as
having this effect. Failure to disclose said situations may lead to the disqualification of the applicant /
selected Agency or the termination of its Contract.

c. No Agency or current employees of the Client shall work as Agency under their own ministries,
departments, or agencies.

e Unfair Advantage: If an applicant Agency could derive a competitive advantage from having
provided other services related to the assignment in question, the Client shall make available to all
other applicant Agencies together with this RFP all information that would in that respect give
such applicant Agency any competitive advantage over competing applicant Agencies.

* Fraud and Corruption: It is required that applicant Agencies participating in the project adhere
to the highest ethical standards, both during the selection process and throughout the execution of
the contract.

The Client:

d. Defines the terms set forth below as follows:

i.  “Corrupt practice” means the offering, giving, receiving, or soliciting, directly or indirectly,
of anything of value to influence the action of a public official or members of the Evaluation

Committee, in the selection process or in contract execution.,

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at K eonjhar, Odisha

under DMF Keonjhar
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ii.  “Fraudulent practice” means a misrepresentation or omission of facts in order to influence a
selection process or the execution of a contract.

iii.  “Collusive practices” means a scheme or arrangement between two or more applicant
Agencies with or without the knowledge of the Client, designed to establish prices at
artificial, non-competitive levels.

iv.  “Coercive practices” means harming or threatening to harm, directly or indirectly, persons or

their property to influence their participation in a procurement process or affect the execution
of a contract.

v.  will reject a proposal for award, if it determines that the Agency recommended for award has,
directly or through an agent, engaged in corrupt, fraudulent, collusive, or coercive practices in
competing for the contract in question.

e. Applicant Agencies shall be aware of the provisions on fraud and corruption stated in the specific

clauses in the Contract.

f.  Applicant Agencies shall furnish information on commissions and gratuities, if any, paid or to be paid

to agents relating to this proposal and during execution of the assignment if the applicant Agency is

awarded the Contract.

2. Eligibility Criteria
The Agencies/ organization meeting the following criteria can apply for providing said services:

1. The Agency shall be registered under Companies Act under prevailing law and provision.

2. The organization shall have been registered with Service Tax Authority (GST).

3. The Agency shall have been in operation for the past three (3) years as on 31/03/2025 and filed ITRs
for the last 3 FYs i.e., 2021-22, 2022-23 and 2023-24.

4. The Agency shall have an average annual turnover of at least Rupees 1 Crore over the last three FYs
2021-22, 2022-23 and 2023-24. This must be the individual Agency’s turnover and not that of group
companies/organizations. The Audit Report duly certified by a Chartered Accountant shall be
submitted with the Bid documents.

5. The organization must have good reputation / credentials and have not been blacklisted by Central
Govt. /any State Govt. and PSUS. An affidavit declaring non-black list of the organization must be

submitted with the bid documents.

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha
under DMF Keonjhar
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Preparation of Proposals/Bids

|. The Proposal as well as all related correspondence exchanged by the applicant Agencies and the

Client, shall be written in English.

I

In preparing their Proposal, applicant Agencies are expected to examine in detail the documents

comprising the RFP. Material deficiencies in providing the information requested may result in

rejection of a Proposal.

(%]

The Proposal consists of three parts (i) Pre-Qualification documents (ii) Technical Proposal (iii)

Financial Proposal.
Pre-Qualification Documents

The Technical Proposals of only those applicant Agencies who meet the pre-qualification criteria
in the table below will be opened. Applicant Agencies failing to meet these criteria or not
submitting requisite proof for supporting pre-qualification criteria are liable to be rejected
summarily. Applicant Agencies shall fill the Pre-Qualification Forms which are included in
Section 6 of this RFP. The filled-up Pre-Qualification Form and the supporting documents shall be

enclosed in a separate envelope marked as 'Pre-Qualification Documents'.

Sr. Pre- Specific Requirement Documents Required
No. Qualification
Criteria
1. | Legal Entity The Agency shall be an organization | e Certificate of incorporation
registered under e Registration Certificate
e Companies Act 1956 e PAN No.
e Or Companies Act 2013 as|e GST No.
applicable
2. Operation The Agency shall have been in operation | Last three FY’s Audited Financial

for the past three (3) years as on | Statement duly signed by a
31/03/2025 and filed ITRs for the last 3 | Chartered Accountant for 2021-22,
FYsi.e., 2021-22,2022-23 and 2023-24. | 2022-23 and 2023-24.

3. | Financial The Agency shall have an average | Average Annual Turnover
Capacity annual turnover of at least Rupees One | Statement

Crore over the last three FYs 2021-22,
2022-23 and 2023-24. This must be the
individual Agency’s turnover and not
that of group companies/organizations.

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha
under DMF Keonjhar ’
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4. | Blacklist The Agency shall not have been | Undertaking by the Authorized
blacklisted by any Central / State | Signatory

Government Ministry in India or Public
Sector Undertakings or any Government

Agencies.
5. | Authorized A Power of Attorney in the name of the | Original Power of Attorney
Representative person signing the proposal. (notarized on a Rs. 100/~ Bond

paper)

6. | Earned Money | The Agency shall furnish an EMD of Rs. | Original Demand Draft
Deposit (EMD) | 20,000/- (Rupees Twenty thousand
Only), in the form of Demand Draft in
favor of The District Social Security
Officer, Keonjhar, and payable at
Keonjhar.

NOTE: The copies of documents submitted towards Pre-qualification criteria are to be substantiated through

production of originals, when required.

Technical Proposal Format and Content

Applicant Agencies are required to fill the Technical Forms. The filled-up Tech Forms (in Section 7) shall be
enclosed in a separate envelope along with all necessary/supporting documents to justify the claims. The
supporting documents must be produced in original by the applicant Agencies, when demanded by the Client.

Submission of the wrong type of Technical Proposal will result in the Proposal being deemed non-responsive.

The formats of the Technical Proposal (in Section 7) to be submitted are:
a)  Technical Form 1: Bidder’s Organization (General Details)
b)  Technical Form 2: Letter of Proposal Submission
c¢)  Technical Form 3: Applicant Agency's Organization and Experience
d)  Technical Form 4: Undertaking regarding any Conflicting Activities and Declaration thereof
The Technical Proposal shall not include any financial information. A Technical Proposal containing financial

information shall be declared nonresponsive.

Financial Proposals
The Financial Proposal shall be prepared using the attached Financial Form I (in Section 8). The financial
proposal shall not include any conditions attached to it and any such conditional financial proposal shall be

rejected.

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at K eonjhar, Odisha
under DMF Keonjhar
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Submission, Receipt and Opening of Proposals

a)

b)

d)

e)

The Proposals (Pre-Qualification, Technical Proposal and Financial Proposal) shall contain no
interlineations or overwriting, except as necessary to correct errors made by the applicant
Agencies themselves. The under-signee person for the proposal must provide his initial beside
such corrections. Submission letters for the Technical Proposal and Financial Proposals shall
respectively be in the format specified.
An authorized representative of the applicant Agency shall initial all pages of the original Pre-
Qualification, Technical and Financial Proposals. The authorization shall be in the form of an
original written power of attorney accompanying the Technical and Financial Proposals.
The Pre-Qualification forms and all documents (as listed in listed in Section 6 including the
Tender Fee, EMD, declaration of submission as independent agency and power of attorney) shall
be placed in a separate sealed envelope clearly marked “PRE-QUALIFICATION
DOCUMENTS”. The Technical Proposal including all the Technical Forms and supporting
documents (listed in Section 7) shall be placed in a separate sealed envelope clearly marked
«“TECHNICAL PROPOSAL”. Similarly, the Financial Proposal including the Financial Form
(described in Section 8) shall be placed in a separate sealed envelope clearly marked
“FINANCIAL PROPOSAL” All the three sealed envelopes shall be placed in an outer envelope
and sealed. This outer envelope shall bear the submission address and shall be clearly marked
«DO NOT OPEN, EXCEPT IN PRESENCE OF THE OFFICIAL APPOINTED, BEFORE 10: 30
AM on 2/04/2025”. The Client shall not be responsible for misplacement, loss, or premature
opening if the outer envelope is not sealed and/or marked as stipulated. This circumstance may
also be deemed as fit case for Proposal rejection. If the Proposal is not submitted in separate
sealed envelopes duly marked as indicated above, this will constitute grounds for declaring
the Proposal non- responsive. ‘
The Proposals shall be sent to the address indicated and received by the Client no later than the
time and the date of submission, or any extension to this date in accordance with corrigendum.

Any proposal received by the Client after the deadline for submission shall be returned unopened.

From the time the Proposals are opened to the time the Contract is awarded, the applicant
Agencies shall not contact the Client on any matter related to its Technical and/or Financial
Proposal. Any effort by applicant Agencies to influence the Client in the examination, evaluation,
ranking of Proposals, and recommendation for award of Contract may result in the rejection of the

applicant Agencies' Proposal.
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4. Evaluation of Technical Proposal

1. An Evaluation Committee (EC) will be constituted by the Client for the purpose of evaluating the

proposals.

2. In the first stage of evaluation, only responsive proposals which satisfy the Pre-Qualification
Criteria shall be further taken up for evaluation. A Proposal shall be rejected if it is found
deficient as per the requirements indicated.

3. The EC shall then evaluate the Technical Proposals based on their responsiveness to the Terms of

Reference and by applying the evaluation criteria, sub-criteria specified in the Table below.
4. The Evaluation Committee while evaluating the Technical Proposals shall have no access to the

Financial Proposals until the technical evaluation is concluded, and the competent authority

accepts the recommendation.

S. Agencies shall also make a presentation before the Evaluation Committee, which will be
evaluated.
6.  Each responsive Proposal will be given a technical score.

7. A Proposal shall be rejected at this stage if it does not respond to important aspects of the RFP

and particularly the Terms of Reference or if it fails to achieve the minimum technical score

indicated below.

Criteria, sub-criteria, and points system for the Evaluation of Technical Proposals

Sr. | Evaluation Criteria i Supporting | Max.
No. ) ) Form Marks
1. | Turnover . Average 35
1.1 | Average annual turnover of the last three financial years, i.e., | Annual 35
2021-22,2022-23 and 2023-24 Turnover
) o Statement
Scoring Criteria
e INR 1 crore to 1.49 crores = 15 marks
e INR 1.5 crores to INR. 1.99 crores = 20 marks
e INR 2 crores to INR 2.49 crores = 25 marks
e INR 2.5 crores to INR 2.99 crores = 30 marks
e INR 3.00 crores and above = 35 marks
Local Presence of office/dealership in Keonjhar 10
Experience Technical 40
Form 3
3.1 | Years of Experience of operating dealership 20

Scoring Criteria
e Years more than 3 and less than 5 years = 10 Marks
e Years more than 5 and less than 8 years = 15 Marks
e Years more than 8 years = 20 Marks

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha
under DMF Keonjhar
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Sl‘. Evaluaﬁon Critel'ia Supporting Max.
No. _ ) Form Marks
3.2 | Number of similar projects executed working with/for various 20
departments of Government of India/State
Government/PSU’s/Private Entities, Copies of work orders to be
attached
Scoring Criteria
e Project (P) less than 2= 10 Marks
e 2 Project to 5 Projects = 20 Marks
4. | Letter of Recognition/:,&ppreciation received  from 15
Govt./PSU’s/Private Entities in executing similar projects )
Total Marks 100
Note: The minimum qualifying mark is: 60.
5. Evaluation of Financial Proposal
1 Financial Proposals of only those appiicant Agencies who are technically qualified (i.e., obtain

minimum 60 marks in Technical Evaluation) shall be opened.
2.  The financial bid will be opened only of the shortlisted/qualified bidders. Accordingly, the
financial score (F) for each of these shortlisted/qualified bidders will be calculated. The lowest

bidder would be awarded a financial score of 100. The Cumulative score (C) will be evaluated

based on the following ratio 60 (T): 40 (F).

Financial score (F) (Lowest price quote/Price quote of the bidder) *100

Cumulative score (C) ' {60 *(T) + 40* (F)}/100

3. The firm getting highest Cumulative score (C) based on technical and financial evaluation will

be awarded the contract.

6. Negotiations
Negotiations will be held (if necessary) at the office of DSSO Keonjhar. The invited Agency will, as a pre-

requisite for attendance at the negotiations, confirm availability. Failure in satisfying such requirements may
result in the Client proceeding to negotiate with the next-ranked Agency. Representatives conducting

negotiations on behalf of the Agency must have written authority to negotiate and conclude a Contract

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at K. eonjhar, Odisha
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W, Award of Contract

1.  After completing negotiations, the Client shall issue a Letter of Award to the selected Agency,

and promptly notify all applicant Agencies who have submitted proposals about the decision
taken.

2. The selected Agency will sign the contract after fulfilling all the formalities/pre-conditions after

issuance of Letter of Award and finalization of Demo piece. Submission of the Performance Bank

Guarantee within seven (7) working days after confirmation of Supply order.

8. Confidentiality

Information relating to evaluation of Proposals and recommendations concerning awards shall not be disclosed
to the applicant Agencies who submitted the Proposals or to other persons not officially concerned with the
process, until the publication of the award of Contract. The undue use by any Agency of confidential

information related to the process may result in the rejection of its Proposal.

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha
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Section 5: Standard Forms

pre-Qualification Form 1

?N’ﬂ Basic Specific Requirement Documents Required Document
Requirement Submitted
(Yes/No)
1. Legal Entity | The Agency shall be a not-for-profit | e Certificate of
organization registered under incorporation
e Companies Act 1956 e Registration Certificate
e PAN No.
e GST No.
2. Operation The Agency shall have been in operation for | Last three FY’s Audited
the past three years as on 31/03/2025 and Financial Statement duly
filed ITRs for the last 3 FYs. signed by a Chartered
Accountant
B Financial The Agency shall have an average annual | Average Annual
Capacity turnover of at least Rs. 1.0 Crores over the | Turnover Statement
last three FYs (2021-22, 2022-23 and 2023- (Supporting form ‘Pre-
24). This must be the individual Agency’s Qualification Form 27)
turnover and not that of  group
companies/organizations.
4. Blacklist The Agency shall not have been blacklisted Undertaking by  the
by any Central / State Government Ministry | Authorized Signatory
in India or Public Sector Undertakings or | (Supporting form ‘Pre-
any Government Agencies Qualification Form 47)
5. Authorized A Power of Attorney in the name of the | Original Power of
Representativ | person signing the proposal Attorney (notarized on a
" Rs. 100/- Bond paper)
6. Earnest The Agency shall furnish an EMD of Rs. Original Demand Draft
Money 20,000/-(Rupees Twenty thousand Only), in
Deposit the form of Demand Draft in favour of The
District Social Security Officer, Keonjhar,
and payable at Keonjhar.

Note: All claims shall be substantiated through production of supporting documents. All supporting documents

shall have the period of execution, along with details of the project components, partners, etc. clearly
highlighted. S
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Pre-Qualification Form 2

AVERAGE ANNUAL TURNOVER STATEMENT

The Average Annual Turnover statement of

..................................

<name of the organisation>, at

<address of the organisation>, for the last three financial year are given below and certified
that the statement is true and correct.

.....................

SI. No. Financial Year Turnovér in Crores (Rs.)
1 2021-22
2 2022-23
3 2023-24
4 Average annual turnover statement

Authorized Signatory
with Date and Seal
Name

Designation i -
Name of Agency :

Address of Bidder
Contact Number of
Bidder

Email id of Bidder

Note:

1. To be issued in the letter head of the Chartered Accountant

2. The annual average turnover statement will be invalid without the membership number of the
Chartered Accountant
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Pre-Qualification Form 3

NON-CONSORTIUM DECLARATION

............................... <name of the Organisation>, having our registered office at

,<HQ address of the Organisation> hereby declare that we are submitting this
proposal in reference to the Invitation for Submission of quotation for

..................................

Supply of Battery Operated Sports
Wheelchair for PwDs at Keonjhar, Odisha under DMF Keonjhar.

We declare that we are submitting this proposal as an independent agency,

and not as a part of any
consortium/Joint Venture/Associations.

We also acknowledge that in case of misrepresentation of the information, our proposal / contract shall be

rejected / terminated at any stage by the client, which shall be binding on us. Any loss or damage t0 the client,
on this count will be compensated by us.

Authorized Signatory

with Date and Seal

Name

Designation : -

Name of Agency
Address of Bidder
Contact Number of : o
Bidder

Email id of Bidder

Note:

1. To be issued on the letter head of the Organisation

Invitation for Submission of quotation for Supply of Battery Operate orts eelchair for PwD.
y Operated Sports Wheelchai PwDs j i
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Pre-Qualification Form 4

NON-BLACKLIST UNDERTAKING

............................... <Name of the

Organisation>, having our registered office at

,<HQ address of the Organisation> hereby declare that we are submitting this

proposal in reference to the Invitation for Submission of quotation for Supply of Battery Operated Sports
Wheelchair for PwDs at Keonjhar, Odisha under DMF Keonjhar.

We declare that we have not been blacklisted by any Ministry / Department / Public Sector Undertaking or any
other agency of the Central/State Government.

We declare that there are no proceedings, disputes or enquiries pending against us in connection with cheating,

misappropriation of funds or exploitation of beneficiary.

We also acknowledge that in case of misrepresentation of the information, our proposal / contract shall be

rejected / terminated at any stage by the client, which shall be binding on us. Any loss or damage to the client,

on this count will be compensated by us.

Authorized Signatory
with Date and Seal
Name

Designation

Name of Agency
Address of Bidder
Contact Number of
Bidder

Email id of Bidder

Note:

1. To be issued on the letter head of the Organisation
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Section 6: Technical Proposal Forms

Technical Form 1: Bidder’s Organization (General Details)

Description Full Details
Name of the Bidder

Address for communication:
Tel:

Email id:

Name of the authorized person

signing & submitting the bid on

behalf of the Bidder:

Mobile

No.:Email id:

Registration/Incorporation Details

Registration No:

Date & Year. :

5 | Local office in Keonjhar, Odisha
If Yes, please furnish contact details Yes /No

6 | EMD Details

| Amount:

DD/Bank

Guarantee No.:

Date:

Name of the Bank:

PAN Number

8 | Goods and Services Tax Identification
Number (GSTIN)

9 | Willing to carry out assignments as per the YES
scope of work of the RFP

10 | Willing to accept all the terms and
conditions as specified in the RFP YES
Authorized Signatory
with Date and Seal
Name

—j"’—j

Designation

Name of Agency
Address of Bidder
Contact Number of
Bidder

Email id of Bidder

Bidders should submit the required supporting documents as mentioned above. Non-submission of required documents
as listed above will lead to rejection of the bid.
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Technical Form 2: Letter of Proposal Submission

To,

pistrict Social Security Officer,

At- Collectorate, Keonjhar

p.0. Keonjhar District, Pin-758001

Dear Sir,

We, the undersigned, offer to execute the assignment - “Invitation for Submission of quotation for Supply

of Battery Operated Sports Wheelchair for PwDs at Keonjhar, Odisha under DMF Keonjharin

accordance with your Request for Proposal dated We are hereby submitting our Proposal, which

includes the Pre-Qualification Documents, Technical Proposal and Financial Pro
envelopes.

posal, sealed in separate

We hereby declare that all the information and statements made in this Proposal are true and accept that any

misinterpretation contained in it may lead to our disqualification. Our Proposal is binding upon us and subject

to the modifications resulting from Contract negotiations.

We undertake, if our Proposal is accepted, to initiate the services related to the assignment not later than the
date indicated.

We understand you are not bound to accept any Proposal you receive.
We remain,
Yours sincerely,

Authorized Signatory
with Date and Seal
Name

Designation

Name of Agency
Address of Bidder
Contact Number of
Bidder

Email id of Bidder

Invitarionfor Submission fqll tati nf Supply ()fBatler} erated Sports eelchair for PwD.
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Technical Form 3 — Applicant Agency’s Organization and Experience

Name of the Organization: As mentioned in the Registration Certificate. Also attach the certification
copy (along with page number in the proposal).
Ownership details:

Date and Place of Registration/Establishment:
Address of Head Office:

Address of Local Office

Telephone Number and Email id:

2

3

4

5

6. Correspondence Address (if different from above):

7

8. Name, contact number and email id of Authorized person for this project:
9

Name, contact number and email id of the Chief Officer/Head of the Organization:

10. Work Experience for similar projects executed:

(*Attach sanction order as documentary proof along with page number in the proposal and add more lines

as required)

11. Any award/recognition for execution of similar projects: Attach copy and mention page number in

proposal.

12. Details of Tender Fees DD: Attach copy and mention details here
13. Details of EMD DD: Attach copy and mention details here

Authorized Signatory
with Date and Seal
Name

Designation

Name of Agency
Address of Bidder
Contact Number of : ~
Bidder

Email id of Bidder

Note 1: Information provided in this form shall sufficiently support/justify the criteria of the Technical
Qualification Form.

Note 2: All the claims shall be substantiated through production of supporting documents. All supporting

documents shall have the period of execution, along with details of the project components clearly highlighted.
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y

g}echnical Form4 — Undertaking Regar

|

ding any Conflictin iviti
g Activities and D i
Thereof eclaration

| e there any activities carried o i :
j Are ut by your Agency which are of conflictin

!f Gection 3. If yes, please furnish details of any such activities.

g nature as mentioned in para 19 of
/

If no, please certify,

[We hereby declare that our Agency has not indulged in any such activities which can be termed as the

conflicting activities. We also acknowledge that in case of misrepresentation of the information, our proposals
[contract shall be rejected / terminated by the Client which shall be binding on us.]

Authorized Signatory
with Date and Seal
Name

Designation

Name of Agency
Address of Bidder _

Contact Number of : ] —
Bidder

Email id of Bidder
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&’ Section 7: Financial Form

Financial Form- I: Format for Financial Bid on Bidders Letterhead

(To be sealed, signed and stamped in separate envelope)

Name of the Bidder:
Sr. Model Q;lantity Quoted Price for Supi)fy of | Applicable Total Cost per
No. Sports Wheelchair taxes, duties unit (INR)
etc. (INR)
I \

Total Cost per unit (INR) in words:

Note:

e The quantity mentioned is tentative and could be increased/decreased at the time of placing the order for

the same. Bidder is bound to accept it and that is why individual rates for single items are to be quoted.

e Validity of Rates shall be till Ninety Days, from the date of Submission.

Authorized Signatory
with Date and Seal
Name

Designation

Name of Agency
Address of Bidder
Contact Number of
Bidder

Email id of Bidder

Invitation for Submission of quotation for Supply of Battery Operated Sports Wheelchair for PwDs at K. eonjhar, Odisha
under DMF Keonjhar

Page 26 of 28 %

Vs




Section §: Annexures

Annexure-I: p

. ra

ft Performance Bank Guarantee
(To be issued by a Bank )
This  deed of Guarantee executed at by (N
) ) : ame

: dc;f ) the Bank) having its Head/Registered Office at (hereinafter
re erre ..0 as. the Guarantor ) which expression shall unless it be repugnant to the subject or context thereof
include its heirs, executors, administrators, successors, and assigns.

In favor of I?istrict Social Security Officer, Keonjhar having its office at (Keonjhar) (hereinafter called
DSSO, Keonjhar, which expression shall unles

' s it be repugnant to the subject or context thereof include its
heirs, executors, administrators, successors, and assigns).

Whereas

» an organization registered/formed under
and having its registered office at

(hereinafter referred to as the Agency) has been, consequent to
conduct and completion of a competitive bidding process in accordance with the Request for Proposal (RFP)
document No.__ dated issued by District Social Security Officer (DSSO), Keonjhar, selected
for the Agreement by Collector & Chairperson cum Managing Trustee, DMF Keonjhar as more specifically
ument including statement of work and the Agreement executed between

(specify the applicable law)

defined in the aforementioned Doc
the DSSO,Keonjhar and Agency .

The Agreement requires the Agency to furnish an unconditional and irrevocable Bank Guarantee for an
amount of /- Rupees

guaranteeing the due and faithful compliance of its obligations under the Agr

only) by way of security for
eement.

Whereas, the Agency approached the Guarantor, and the Guarantor has agreed to provide a Guarantee being
these presents.

Now this Deed witnessed that in consideration of the premises, we, Bank hereby guarantee as
follows:

The Agency shall implement the project-Invitation for Submission of

quotation for Supply Sports
Wheelchair at Keonjhar,

Odisha under DMF Keonjharin accordance with the term

and subject to
the conditions of the Agreement and fulfil its obligations there under
2. We, the Guarantor, shall, without demur, pay to DSSO, Keonjhar an amount not exceeding Rs.
(Rupees only) within 7(seven) days of receipt of a
written demand from DSSO, Keonjhar stating that the Agency has failed to fulfil its obligations as
stated in Clause 1 above.
3.

The above payment shall be made by us without any reference to the Agency or any other person and
irrespective of whether the claim of the DSSO, Keonjhar is disputed by the Agency or not.
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®:

(Start Date) and shal] continue to be in full force
rs Indian Standard Time op

In order to give effect to this Guarantee
the principal debtor and the obligations
terms and conditions of the Agreement
time of performance granted to the A
by DSSO, Keonjhar against the Ag

, DSSO, Keonjhar shall be entitled to treat the Guarantor as
of the Guarantor shall not be affected by any variations in the
or other documents by DSSO, Keonjhar or by the extension of
gency or any postponement for any time of the power exercisable

ency or forebear or enforce any of the terms and conditions of the
Agreement and we shall not be relieved from our obligations under this Guarantee on account of any
such variation extension forbearan

ce or omission on the part of DSSO, Keonjhar to the Agency to
give such matter or thing whatso

ever which under the law relating to sureties would but for this
provision have effect of so relieving us.

The Guarantee shall be irrevocable and shall remain in full force and effect until all our Obligations
under this guarantee are duly discharged.

The Guarantor has power to issue this guarantee and the undersigned is duly authorized to execute this
Guarantee pursuant to the power granted under

In witness, whereof the Guarantor has set its hands hereunto on the day, month, and year first here-in-above
written.

Signed and delivered by Bank by the hand of Shri

its

and authorized office.

Authorized Signatory Bank
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