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OFFICE OF THE COLLECTOR AND DISTRICT MAGISTRATE, KEONJHAR

TENPER GALL NOTTCE

No , 13 ,, nviz Dated ab mnozz
Sealed Tenders under two bid (technical and financial) system are hereby

invited from Registered Firms/Agencies for suppry of DESKToP LENqvo, PRINTER
WITH SCANNER, UPS, LAPTOP, HEAVY DUTY PRTNTER AND HEAVY DUTY
xERox MACHINES for official use as per the quantity mentioned in the tender catt
notice.

Sl.No. Description Earnest
Money
Deposit

Delivery of Materials

01
DESKTOP LENOVO, PRINTER
y_lll_ SCANNER, UPS, LAPTOP,
HEAVY DUTY 'PRINTER 

ANT'
!{EAVY DUTY XEROX MACHTNES

Rs. 100000/- Within 7 days from
receipt of supply

orders

SCHEDULE OF EVENTS

!
2.

Publication of Tender :

,*
Last date of submi$sion of Bids

Date and Time

07.01.202A11.00 A.M.

28.01.2022t02.30 PM

Opening of Technical Bid:

Notification of qualified biclders based
Technical bid evaluatioh

Opening or,nrnr,rF

4.

5.

28.M.2A2214;00 PM

28.01.2022t4.30 PM

28,U.2A22t5.00 PM

The schedule of bidding will be as foilow:
t oy,

ELIGIFTLTTY gRrTERtAi i

1. a) The bidder shourd be a FirmrAgency registered in rndia or a authorized *arer ofmanufacturer.

b) Adequate experie.nce of providing satisfactory.services or such types of assignments

ii"*: 
relevant field to any bovt. inJtitutions or 6tn"r r"r.-teo organLation, Jrring tast S

c) The Minimum Annual Financial rurnover should be 50 Lakh or more in any of the lastthree financial vears (9uqP9l-"9 nv Financiatstst:lg;ru iatance sheet duty certified bythe chartered Accountant) lzotarig, iils-2, & rorffi')-o'o'rutr 
otreel oury c

#,
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d) Agency must be registered witlr appr,rp, iaie statutory authorities as required underlaw for taxation etc. and must enclo:,j copy of the ,rrir. The bidder must have validPAN/TAN/GST (attach document)

e) The tender documents are avairabre in the website www.keonjhar.nic.in.

f) Agency should not have been black listed by any Govt. office/ lnstitution/ Firm /organization /school /Board /University etc. Undertrking in this regard to be submittedby tenderers with the technicar bid as plr ar,rrueiuni -iil. r

g) Earnest Money in shape of DenrantJ Draft of a scheduled/Nationalized bank dulypledged in favour of the."Deputy Cottector, Nizarat, coflictorate Keonjhar,, should beenclosed with the technical bid. 
? - ,

h) ln case the date of issue / receipi'of tenders are declared /happens to be a publicholiday, the tenders wiil be issued / receiled on the nexiwort<ing day.

i) Conditional Tenders are liable to be rejected. :

j) The Collector, Keonjhar reserves the right to cancel/reject in full or any part.of thetender without assigning any reason.

2. Agreement shall be drawn with the successful bidder.
An amount of Rs. 200-000/.- (Rupees two- lakh) onty towards security shall bedeposited by the successful biddLr in shape of FDC prvrnr" to Collector, Keonjhar atKeonjhar (District Headquarter)

:

a,
i

-1

i
!
i*
i

I!

1.
(a)
(b)

TERMS AND CONDITIONS

The tender should idpprise of two bid system :- i
Envelope:-1 = iechnical bid
Envelope:-2 = Financial bid

Envelope No. 1: This envelope must be marked as Enyetope No. 1 on the right handtop corner. This envelope shall contain two parts. - -'- i.'

Part-l; shall contain only the "Earnest lMoney Deposit,, and will be opened first. lf theEarnest Money Deposit is not found to be in i..ororn." with the procedure prescribedthen the other sealed envelope containing Part-|1 srrarr-not be opened and as such thetender submitted by the tenderer shail notit ail be considered.

Part-ll: containing the covering letter depicting n'Technical Bid,, (ANNExuRE-l) whichwill be opened in case of such tenderers whose Earnest Money Deposit is.1n order.These will be scrutinized and comments/conditionwni.r, rrave financial implications willbe evaluated. comments/ conditions may be discussed with the tenderer, if deemednecessary' lf required, a meeting in respect of technical bids shall be helo on no1ifieddate, time and place.

Envelope No. 2: containing the sealerl "Firianciat bid,,(ANNExuRE-ll) will be opened
on the scheduled date' The Financiel bid will be opened only of those agencies who
meet the technical requirements of the tender document. r j

!

:

I
.i
si:

/ti

#r'

(Contd..P-3...)



The above said two envelopeg sha.lt be *.0,',1 lnj'r..,"0 enverope and submitted toAdditional District Mag-istrate, Keonjhar on or before zs.01.Z,ozire i" z.io p.M. Bid noton the prescribed Performa withouf requisite details/ gtrrtD ano reieived after the closingdate and time of Bid will be summarily iejected

2' Additional District Magistrate, Keonjhar does not bind itself to accept the lowest or anyother tender and reserves to itsetf the authority to relect any or all the tinders received

3' Canvassing whether directly or.indirectly, in connection with tendqrs is striclyprohibited and the tenders submitted by the rirms *r,o r.rortl; ;;ilr;il;twi1 liable forrejection.

4 The Collector, Keonjhar reserves the right to assign the job to the L-1 as well as toother bidders in part.

5' The successful tenderers shall hav_e to_execute.an agreement before receipt of supplyorders and are bound to fulfill the terms and conditions-of the agreem.ni"no in case ofdefault the security deposit shall be- forfeited .nJ p"nrlty of 5% of the total cost ofmaterials shall be imposed on the defaulters

6' The bid for the works shall remain open for acceptance for a period of one month fromthe.date of opening of financial bid. lf any tenderei *itnorr*r his tender before the saidperiod or before issue of letter of acieptance, whichever is earlier, or makes anymodifications in the terms and conditions cf tne tenoer the said eamest money asaforesaid shall be forfeited. i

7' Each tenderer sha.ll submit only'one tender; joint venture is not allowed. A tendererwho submits or participates in morl tf-,an one ten'aei wiri be disquarified.
" 8'.tnterpretations, corrections and changes to the Tender Documents shall be made byAddendum, if required which shall be ,piorort in1h"'oirrrict website

9' The materials not confirmlf9 to the specifica'tion and requirements of lhe Office shallbe rejected and no payment shitt oe made for the rrppri"r.

10' The rate of tender should inctude all taxes and levies. No carriage charges fortransportations of goods shall be entertalned by the onice.

11' The Earnest Money in case of unsuccessfut tenderer shatt be refunded afterfinaldecision/ acceptances of ttre contract within , p"rioJ oi one month, whereas in case ofsuccessful tenderers' it shall be treated as the part of security 
'O"porit-rnd 

will bereleased only after successfur comprdtion of the .oriiir.t.

12' The tenderer shall.sign in each page and at the end in token of acceptance of all theterms and condition of the tender.

13' The rates approved and accepted by the District Purchase committee wit'irernain inforce for one year from the date of ir.r" 6f ,rppryil;r. :
14' Rates offered by the successful tenderers and acceptance of whhh iscommunicated to them, will under no circumstances oe enrranced at any stage duringthe period of contract 

vr 'r rsr rvvs qr ar ry er

15' Rates offered once in the tender shall be treated as final and irrevocable and any
- later addition and intimation wi[ not be entertained ]qr sr rv tr r s,vr/au

(Contd..p_4...)

iI

tf"



il4 il

16' The firm shall. supply the itrrms in accordance with the approved quality,specification and quantity as finalized by the oiiirici pui.r'.r" commiit!! *itnin 5 daysfrom the date of issuanie of .supply order. rrre iequirerient in the suppty order will betreated as tentative and shall be incieasedl oecrea-sl-m';;r actual requirement.

17 ' The collector, Keonjhar reserve the right to accept or reject any or all bid/ tenderor any part of it without assigning any reason [hereof. .. .

18' The sealed TENDER must be clropped in the Box placed in front of NlzaratSection, Colletorate, Keonjhar.

PAYMENT TERMS:. I
I' Payment shall be made after items received at District office and after properlybrought.on 

. 
duly verified by the purchase committee with specification and submission ofinvoice by the bidder. No advance payment shall be made.

Il' The security deposit is liable to be forfeited wholly or partially if any deficiency is foundin the services or bidder fails to fulfill iny agreed terms and conditions. The decision ofthe collector, Keonjhar shall be final a ninoiig on tn" oioJer in this regard.

;l*n
Additional agistrate,

Memo No lt lNiz. Dated gb mtzozz
copy to D'!'o,, Nlc, Keonjhar for 

.uploading the tender notice alongwith itsenclosures in the District website for informatil;;l# generar pubric.
copy alongwith enclosures fonvarded to all sub- collectors/ all Tahasildars/ altBlock Development officersl all Executive officers or ulesfi\ec for display of the samein their office notice board,{or wiOe puOiication. - --i
Copy to Collectorate Notice board.

Additionar w^Y"
Keonjhar

Memo ruo. lg -_/Niz. Dated gL mnozz
Copy to all members of District Purchase Committee, Collectorate. Ke<

tsL$il.lt 
and necessa rv a ctio n with rereren." to t iu ;H;; 6","r;r'ii..'=' & $J' 

*lirlli

Additionar 
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ANNEXURE{

iou-rcroR AND DrsrRrcr MAGT'TRATE, KE.NJHAR (oDrsHA)
758001

TECHNICAL BID
SUPPLY OF DESKTOP LENOVO, PRTNTERWTH SCANNER, UPS, LAPTOP, HEAVY DUTY PRINTER AND HEAVY
DUTYXEROX MACHINES
I. ABOUTTHE FIRM:

Note- All documentary proof to be enclosed for above items.

!. Haye you ever been ifgbarred / btacklisted by any Govt. Office/ lnstitution /
Board / University / Organilation / Government Agency: ...... .. lf yes, please
provide the details.

i' Whether any Court Case / Legal Proceeding is pending against the Tenderers:
....... lf Yes, Please provide the details.

It is certified that we have gone through all the terms and conditions of this
TENDER and the same are acceptable to us.

Contact Person:

Telephone No.:

WhatsApp Mobile No.:

Email ld: ......
,T,

Authorized Signatory
(With full name, designation and stamp)

t. Name and Address of the Registered Firms/printing
Press/Agencies

lt.

Contact Person with
Phone No.
Mobile No.
Email ld.

t

il. Month & Year of establishment
iv. Type of firm / organi

Public / Govt.)

V. Copy of Registration, if applicable
vt. Total Annual Financial Turnover :

during(Attach photocopies of
Audited Balance Sheet & Profit &
Loss Account)

2018-19
2019-20
2020-21

vil. lncome Tax No. (PAN No. I ltt ruo.lGSf; lattacn
Photocopy)
Aurngnzauon L;enftcate of the manufacturer
(attach photocopies of lncome Ta 

=learance
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ANNEXURE.II
CoLLECTOR AND DISTRICT MAGISTRATE, KEONJHAR (ODISHA)

758001

HNANC4L erO
SUPPLY OF DESKTOP LENOVO, PRINTER wlTH SCANNER, UPS, LAPTOP, HEAVY DUTY PRINTER AND HEAVY

DUW XEROX MAGHINES

Name & Address of the Firm:-

Name of the Proprietor of the Firm:-

AII Taxes should be included in the rates quoted above.
o The rates must be quoted inclusive of Travelling, Boarding and Lodging Charges of
Manpower, if any.

Certified that all the terms and conditions of this TENDER are accepted by us.
Contact Person:

Telephone No.: ...

WhatsApp Mobile No.: ...

Email ld: ......

Authorized Signatory
(With full name, designation and stamp)

Contact details of the

Sl.No Name of
the ltems

Description/
Specification

Quantity Price to be
quoted.

(Rs. )

Remark
s

01 All in one
DESKTOP

Cor-15 10'n generation, 1TB HDD, 8GB '.

DDR4 RAM, 23.8" screen, Windowl0 pro

3years warranty.
34

02 Printer
with
Scanner

All in one printer HP Laser jet M126A 25

03 UPS 600VA offline 40
04 ,, LAPTOP DELL inspiron Corel-S 11'n generation

8GB RAM DDR4, 512 GB SSD, 13.3"
screen backlid Keyboard, window 10,
Office. F4f

I

05 Heavy duty
printer

HP Laser ]et MFP M438 NDA 1

06 Heavy duty
Xerox
Machine

HP Scanjet Pro 4500FN network scanner 1



UNDERTAKING
(oN F|RM LETTERHEAD)

ANNEXURE.III
I

,'lh$B isto cert'fy that M/s

rras nk ever been

blacklhted: from any by'any Govt. ffice/'lnstitytiorl School / Board / tJniversity /

Organization / Government Agency, etc. for any reason at any point of time and no lbgat

case / proceedings is pending against the Agency as on date.

Date;

Authorized Signatory
(lnlith full'name, designation and stamp)

,{

rt.tl
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OFFICE OF THE COLLECTOR AND DISTRICT MAGISTMTE, KEONJHAR

order xo.. b1A tNi:- oate-3l_J Lz/zozt

The Purchase committee for purchase of Desktop (Lenovo) printer
with scanner, ups, Laptop, Heavy duty printer and Heavy duty Xerox
machine of Collectorate, Keonjhar is constituted of the foltowing members.

1. Additional District Magistrate, KeonnjhEr-chairman

2. Land Acquisition Officer, Keonjhar- Member

3. Treasury Officer, Keonjhar- Member

4. DIO NIC, Keonjhar- Member

5. DC; General & Misc. Collectorate, Keonjhar- Member
6. DC, Nizarat coilectorate, Keonjhar- Member convenor,

out. jr-Jrfl'&q*a'tn", oraer ruo.. 6?3 I ruiz

copy to the officenconcern for information and necessary action. They are
instructed to attain the purchse committee meeting as qnd when necbssary.

.#d,+ruhr,

\*
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